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SCRIPTURAL & ORGANIZATIONAL FOUNDATIONS 
 
MISSION STATEMENT 
Desiring to honor God and partner with Christian families, East Richland Christian School (ERCS) exists to educate and 
disciple students in a strong academic environment, equipping them to function as committed followers of Christ in the world. 
 
STATEMENT OF FAITH  

1.​ We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God.   
2.​ We believe there is one God, eternally existent in three persons—Father, Son, Holy Spirit.   
3.​ We believe in the deity of Christ; His virgin birth; His sinless life; His miracles; His vicarious and atoning death; His 

resurrection; His ascension to the right hand of the Father; His personal return in power and glory. 
4.​ We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding 

sinfulness of human nature; and that men are justified on the single ground of faith in the shed blood of Christ and that 
only by God’s grace and through faith alone are we saved. 

5.​ We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life, and they 
that are lost unto the resurrection of damnation. 

6.​ We believe in the spiritual unity of believers in our Lord Jesus Christ. 
7.​ We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a godly life. 

​ ​ ​ ​  
NOTE: East Richland Christian School makes no distinction concerning an individual’s race or ethnic background because we 
acknowledge that there can be no preferential treatment with God. We are a Christian School dedicated to the establishment, 
philosophy and promotion of fundamental Christian education and do not support or endorse the World Council of Churches or 
any world, national, regional or local organizations which give Christian recognition to non-believers or advocate a multi-faith 
union. 
 

       Policy #4021–Scriptural basis: II Timothy 3:16-17, II Corinthians 13:14, I Corinthians 15, Romans 12, John 1, 3 

 
STATEMENT OF BIBLICAL MORAL INTEGRITY 
Students need to be taught that the Bible dictates the standards for sexual behavior. This is particularly important in a society 
where young people can become confused by the conflicting values reflected on TV, movies, the internet, social media and 
some secular music, etc. 
 
The Bible teaches that sex is God-ordained within the covenant of marriage and is a spiritual bond between (male) husband and 
(female) wife (Gen. 2:24; Matt. 19:4-6; I Cor. 7:3-5; Heb. 13:4). Those who are not involved in such a marriage are to live 
celibate lives. (I Cor.7:1-2). 
 
The unique roles of the male and female are clearly defined in Scripture. Romans 1:24-32 states that God recognizes 
homosexuals, lesbians and other deviates as perverted. Other Scriptures dealing with living Godly lifestyles include Romans 
12:1-2; I Cor. 6:6-20; Gal. 5:19-21; Eph. 5:3-5; I Thess. 4:3-8; I Tim. 4:12. 
 
East Richland Christian School’s Biblical role is to work in conjunction with the home to mold students to be Christ like. 
Therefore, it is required that all those involved with East Richland Christian School honor God by having lifestyles that are 
based on these Biblical standards. This includes (but is not necessarily limited to) board members, staff members, parents, 
students and volunteers. 
 
Policy #4021.5 – Scriptural basis: Gen. 2:24,​  Matt. 19:4-6,  I Cor. 7:3-5,  Heb. 13:4, I Cor. 7:1-2,​ Romans 1:24-32, Romans 
12:1-2, I Cor. 6:6-20, Gal. 5:19-21,  Eph. 5:3-5, I Thess. 4:3-8, I Tim. 4:12 
 
STATEMENT OF CHURCH AFFILIATION 
Believing the church is the God-ordained means of education and evangelism as indicated in the scriptures, East Richland 
Christian School (ERCS) is an authorized ministry of the East Richland Evangelical Friends Church. East Richland Christian 
School is organized under the Administrative Council of the Church. As a ministry of East Richland Evangelical Friends 
Church, East Richland Christian School fully ascribes to the Statement of Faith as found in the Faith and Practice book. The 
East Richland Christian School Statement of Faith is a summary of the Church’s Statement of Faith and in no way supplants or 
abrogates it. 
 
Policy #4020 - Scriptural basis: Hebrews 13:17 
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PHILOSOPHY OF CHRISTIAN EDUCATION 
East Richland Christian School is founded upon the belief that God is an eternal Being of absolute knowledge, power and 
goodness.  He exists eternally in three persons: Father, Son and Holy Spirit. God is the Creator and Sustainer of the universe 
and because of His involvement in every aspect of life, it is improper to segment life into sacred and secular. All of life is 
sacred. All things came into being by Him and apart from Him nothing came into being that has come into being.   
 
God reveals Himself in four ways: the Holy Bible, which is the written word, Jesus Christ, who is the living word, the 
Creation, which is the created word, and the Holy Spirit, who is the indwelling presence of God.  
 

The Bible – The Bible is inspired by God, through the Holy Spirit utilizing human writers. As the declaration of 
God, it is the absolute authority, without error, and the only infallible rule of faith and practice. The Bible must be the 
inspiration and guide for all Christian teaching. Only such teachings as are in harmony with Holy Scripture can be 
regarded as truth.  
 
Jesus Christ – Jesus Christ is the eternal Son of God, true God and true man, who has come in the flesh.  He was 
born of a virgin. He lived a sinless life and died as the atonement for the sins of the whole world, making the only 
provision whereby man can find forgiveness of sins. This was necessary because man, though created by God in His 
image and without sin, fell from his original state by a voluntary act of disobedience and, as a result, incurred both 
physical and spiritual death. All mankind is now born with a sinful nature in need of redemption. By receiving Christ 
as Lord and Savior man is fitted for eternal fellowship with God.   
 
God’s Creation – God Created the heavens and the earth and all that is above, upon, or under the earth and it was 
very good. God reveals Himself through His creation, which has temporal reality and spiritual purpose. Ever since the 
creation of the world, His invisible attributes, His eternal power and divine nature have been made intelligible and 
clearly discernible in and through what has been made so that men have no excuse for saying there is no God. The 
universe originally reflected the goodness of God, but, as a result of sin, it, too, was subjected to frustration and decay 
and awaits patiently its glorious resurrection.  (Deuteronomy 29:29; Romans 1:18-20) 
 
The Holy Spirit – The Holy Spirit came on the day of Pentecost to remain with the church until it is completed and 
presented to the Lord Jesus at His second coming. The Holy Spirit: 

●​ Convicts men of the sin of unbelief​ 
●​ Convicts men that the power of Satan has been broken 
●​ Regenerates the believer 
●​ Indwells the believer 
●​ Seals the believer 
●​ Baptizes the believer 
●​ Infills the believer 
●​ Empowers the believer  
●​ Leads the believer 
●​ Administers spiritual gifts to the believer 
 

       Through these ministries of the Holy Spirit the believer is fully prepared and equipped for all good works.   

All truth is God’s truth. God’s truth is absolute, indivisible, immutable and eternal as revealed in the scriptures.  Jesus Christ 
is truth incarnate and man is able to perceive God’s truth by the regenerating work of the Holy Spirit.  God tells us that if we 
abide in His Word we shall know the truth, and the truth shall set us free. 
 

       The goal of Christian Education is to cause individuals to realize and accept the authority of Jesus Christ as the revelation of 
the truth of God and to consequently submit to the maturing process of becoming Christ like. Christ, Himself, matured as a 
man increasing in wisdom, and stature, and in favor with God and man. The educational process is dependent on the Holy 
Spirit. Each individual should acquire an understanding of his true condition and accept the obligation of his full potential. 
Involved in this educational process is the learning and mastery of subject matter for intellectual discipline and practical 
application. Therefore, the educational curriculum is specifically planned towards the acquisition of knowledge. An education 
that is truly Christian necessitates that all academic disciplines be taught by dedicated, highly qualified Christian teachers who 
integrate the practice. Because of the nature of this educational concept, every child must be challenged to establish a personal 
commitment to Jesus Christ as Lord and Savior.   

God has ordained that parents be responsible for the education of their child. East Richland Christian School exists to assist 
parents in fulfilling the divine responsibility of training each child to obey God in every area of life. Learning experiences 
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should guide the child to a point of maturity, which enables the child to develop both academic competency and the consistent 
integration of faith and learning.   
 
Policy #4010 – Scriptural basis:  Hebrews 1:,1 Romans 6:23, Romans 8:19-20, II Corinthians 13-14,     Deuteronomy 6:1-9, 
Romans 1:19-20, John 1:1, John 3:5, John 8:32, I Corinthians 12:1-11, Psalms 19:1-6, I Corinthians 6:19-20, Genesis 1:2,​
Ephesians 1:13-14, Ephesians 5:18, Galatians 5:16-18 
 
 
STATEMENT OF OBJECTIVES 
East Richland Christian  School exists for the purpose of training children for Christian leadership. To achieve that goal, East 
Richland Christian School strives to accomplish the following objectives: 
 

1.​ To ensure that each child comes to a saving knowledge of Jesus Christ, achieves a higher level of Christian maturity, 
attains a deep commitment to Christ, and becomes a more effective witness for the Lord. 

2.​ To emphasize the individuality of the person and to assist each child in properly responding to himself and to others; 
to develop self-confidence, individual God-given talents and abilities in creativity, goal setting, communication, 
academics, and the principles of success. 

3.​ To promote self-discipline by training students to be relevant, consistent, appreciative, responsible, and thorough in 
attitude, character, and actions. 

4.​ To assist each child in seeking his purpose for life’s service and necessary preparation for eternity through emphasis 
upon Biblical relevance. 

5.​ To help each child to learn how to live to honor the Lord by meeting the daily responsibilities with which God has 
entrusted him. 

6.​ To glorify God through maintaining the highest quality possible in academic and extracurricular programs. 
 
Policy #4024 – Scriptural basis: Matthew 28:19-20, I Thessalonians 4:4, Proverbs 22:6, Romans 12:1-2 
 
 
STATE CHARTER AND ACCREDITING ASSOCIATION 
East Richland Christian School functions as a chartered/non-tax supported status with the State of Ohio. All health, fire and 
academic requirements delineated by this status will be met by East Richland Christian School. (Romans 13:1) 
 
In addition to the State Charter, East Richland Christian School is a member of the Association of Christian Schools 
International, Inc. (ACSI) 
 
 
NON-DISCRIMINATION POLICY 
East Richland Christian Schools recruits and admits students of any race, color, national and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate on 
the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarship 
and loan programs, and athletic and other school-administered programs.  Furthermore, the school is not intended to be an 
alternative to court or administrative agency ordered, or public school district initiated desegregation. 
 
East Richland Christian School reserves the right to enroll students on the basis of academic performance, religious criteria and 
commitment, lifestyle choices, and personal qualifications including a willingness to cooperate with East Richland Christian 
School administration and to abide by its policies. (Romans 2:11) 
 
 
LIFESTYLE STATEMENT 
East Richland Christian School requires its employees and students (grades 7-12) to be born-again Christians, living their lives 
as Christian role models (Romans 10:9-10; I Tim. 4:12). Employees and students will conduct themselves in a way that will not 
raise questions regarding their Christian testimonies (I Tim. 3:2). A Christian lifestyle should reflect the biblical perspective of 
integrity and appropriate business and family relationships, business conduct, and moral behavior (I Tim. 3:4-7). Employees, 
parents and students are expected to demonstrate a teachable spirit, an ability to share love for others, a willingness to live 
contentedly under authority, and a commitment to follow the Matthew 18 principle when an issue arises with fellow students 
and staff members, employees or management.  
  
Cause for a student being referred for professional counseling and implementation of the East Richland Christian 
School Discipline Policy (see Discipline Policy) may include, but is not limited to, any one or more of the following: 
homosexuality (Deut. 22:5), heterosexual activity outside of marriage, as defined in scripture (East Richland Christian School 
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believes that Biblical marriage is limited to a covenant relationship between a man and a woman.), gender identity and 
transgender conduct, intemperance (I Tim. 3:3), scriptural error, or any conduct tending to bring discredit upon the school. 
 
 
CHRISTIAN PATRIOTISM 
Christian Patriotism places emphasis upon the greatness of our American freedoms and heritage. Since our Constitution 
guarantees liberties to educate to preserve freedom, we unashamedly teach the Biblical doctrines of self-discipline, respect for 
those in authority, obedience to law, and love for our country. To promote Christian patriotism the East Richland Christian 
School student will be reciting the pledges of allegiance to the American Flag, Christian Flag, and the Holy Bible. 
 
PLEDGE TO THE BIBLE 
     “I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet, a light unto my path, and will hide 
its words in my heart that I might not sin against God.” 
 
PLEDGE TO THE AMERICAN FLAG 
     “I pledge allegiance to the flag of the United States of America and to the republic for which it stands, one nation under 
God, indivisible, with liberty and justice for all.” 
 
PLEDGE TO THE CHRISTIAN FLAG 
     “I pledge allegiance to the Christian flag and to the Savior for whose kingdom it stands; one Savior, crucified, risen and 
coming again with life and liberty for all who believe. 
 
Policy #4050 – Scriptural basis: Romans 13:1 
 

ACADEMIC PROGRAM 
 
ACADEMIC ACCOUNTABILITY 

   East Richland Christian High School has a carefully planned education program. Critical Learning Skills (CLS) are written for 
the curriculum areas of English, Science, and Mathematics. CLS’s are carefully drawn from our courses of study and are 
assessed through standardized tests, teacher-made test, and purchased tests. CLS’s are written and assessed so that expected 
pupil outcomes are readily measurable as observable behavior. When the results of the assessment indicate that the student has 
not achieved the objectives set forth, intervention becomes necessary. The first step in our intervention program is to determine 
what strategy is best to re-teach the assignment. This is then followed through. The student is then re-evaluated to assess the 
re-teaching process. If the process is not successful in helping the student achieve the objectives, remediation becomes 
necessary. 

​  
​ The participation of educationally handicapped students will be evaluated on an individual basis and it will be decided, how, if 

at all, they will be participants in the above educational program. 
 
Scriptural Basis – Deuteronomy 4:9 
 
HOMEWORK 
A certain amount of curriculum must be covered each school day in order for East Richland Christian School to maintain high 
academic standards. It is our goal that no student would need to take home daily class work. However, if a student does not 
finish their daily school work, they will be expected to complete it at home. 
 
Teachers will also be assigning homework to be done outside of school in order to meet East Richland Christian School 
educational goals. Homework teaches many things including responsibilities, time management, planning skills, as well as 
being a re-enforcer of concepts taught in the classroom. Students are expected to complete and return any school work that the 
teacher sends home. Failure to complete assigned homework can result in a “0” grade on the assignment and after school 
detention to complete it. To promote and cooperate with mid-week church services, teachers will be asked to give NO 
HOMEWORK on Wednesdays. 
Policy #4420 – Scriptural basis:  II Timothy 2:15 
 
GRADING SYSTEM/GRADING SCALE 
A marking system is necessary in order that a report may be given to parents, that the pupil may be treated justly when 
transferred to another school, and that the pupil may receive the wholesome stimulus of judicious rating. The marking system 
should be as simple as possible, and the symbols used should have well-defined, easily understood meanings. 
 
The following system is the accepted grading scale for Grades K - 6 
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100 – 98  A+​ ​ ​ ​ ​  
  97 – 94​  A Excellent​ ​ ​ ​  
  93 – 92​  A-​ ​ ​ ​ ​  
  91 – 90​  B+​ ​ ​ ​ ​  
  89 – 86​  B Above Average​ ​ ​  
  85 – 84​  B-​  
  83 – 82​  C+ 
  81 – 76​  C Average 
  75 – 72​  C- 
  71 – 70​  D+ Below Average​ ​ ​ ​  
  69 – 67​  D 
  66 – 64​  D- 
  63 and below is F UNSATISFACTORY 
 

An “I” for incomplete is issued when a student has not completed assigned and required work. A grade is not given until the 
work is completed. This should be done within a reasonable time (usually three weeks). 
 
A student may also be placed on academic probation for a period of time if low or failing grades persist. 
 
INTERNET ACCEPTABLE USE POLICY 
East Richland Christian Schools believe that the Internet has much to say with its wide variety of resources. It is our goal to 
educate students about ethical, efficient, and appropriate use of those resources. Within the context of our mission statement as 
a school, the Internet connection will be used to meet the goals in our curriculum.  Specifically, the students will have the 
opportunity to enhance their learning through: 

1.​ A wealth of additional resources for reference and research. 
2.​ Consulting with experts in a variety of fields. 
3.​ Communicating with other students and individuals in areas or situations they are studying. 
4.​ Learning to conduct searches, evaluate resources, and locate relevant material. 
5.​ Interacting with up-to-date sources. 

 
In order to assist students in learning to use the Internet correctly, the school will do everything it can to insure that students 
access the resources appropriately. This includes providing: 

1.​ A reliable connection that is protected by the best censor ware we can find. Censor ware blocks sites that are 
objectionable for content, language, or a variety of other things that East Richland Christian School has defined as 
inappropriate, such as releasing personal information. 

2.    Supervision of students while they are using the Internet.  The Internet connection will be disabled    
       whenever there will not be adequate supervision. 
3.    Training for students (and parents) that clearly spell out what is appropriate and what is inappropriate.   
       Students will be given general instructions about what is available on the Internet and how they can find that for which 

they are searching, how to save, and how to print. They will also receive instruction in  
       “netiquette” and proper citing and evaluation of sources. 

 
Note: Occasionally, whole classes with their teacher (s) will use the Internet as one of many tools in the research process. If the 
student has not gained an “Internet License,” the student will always be under the direct supervision of a teacher or designated 
Internet supervisor. No student will be allowed to use the Internet without the censor ware in place unless under the direct 
supervision of their teacher or supervisor (For example: If sites pertaining to alcohol or drug abuse were censored, but the 
student’s research regarded such, those sites could not be accessed without proper supervision). Students without an “Internet 
License” cannot use the Internet on days supervision is not provided. Students with the “Internet License” will be able to use 
the Internet as long as any supervision is present. 
 
It is understood the Internet access for students is a privilege, not a right. All users of the Internet will agree to adhere to the 
following Code of Ethics: 
 

I will strive to act in all situations with honesty, integrity, and respect for the rights of others and to help 
others to behave in a similar fashion. I will make a conscious effort to be a good testimony to my fellow 
students, faculty members and others with whom I communicate on the Internet. I agree to follow East 
Richland Christian Schools’ basic rules. I will strive to apply Philippians 4:8 to my electronic 
communications: “Finally, brothers, whatever is true, whatever is noble, whatever is right, whatever is 
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pure, whatever is lovely, whatever is admirable-if anything excellent or praiseworthy-think about such 
things.” 

 
The Internet user is held responsible for his/her actions when using the Internet. Unacceptable uses of the Internet will result in 
the suspension or revocation of Internet privileges. Some examples of unacceptable uses are: 

1.​ Using the school’s network for any illegal activity. 
2.​ Using the school’s network for financial gain or initiating any financial transactions. 
3.​ Degrading or disrupting equipment or system performance. Any security problems must be reported to the supervisor, 

teacher, or administrator and not shared with other users. 
4.​ Vandalizing the data of another user. 
5.​ Wastefully using finite resources after being instructed as to proper use. 
6.​ Gaining unauthorized access to resources, including attempting to get around the censor ware installed on the 

network, which provides Internet access. 
7.​ Invading the privacy of others, including reading email that belongs to others without their permission. 
8.​ Using the account owned by another user with or without that user’s permission. 
9.​ Posting or sending information not meant to be made public. 
10.​ Posting or sending rude or inappropriate messages. 
11.​ Downloading viruses or attempting to circumvent virus protection software. 
12.​ Violating the spirit of East Richland Christian Schools’ Mission Statement. 

 
By signing the consent and waiver form, the student agrees to abide by these restrictions. The student and parent (or guardian) 
must understand that the use of the Internet is at the student’s own risk. Considering the provisions mentioned above, East 
Richland Christian School couldn’t assume responsibility for: 

1.​ The reliability of the content of a source received by a user.  Students must evaluate and cite resources appropriately. 
2.​ Costs incurred if a student requests a product or service for a fee. 
3.​ Any consequences of disruption in service that may result in lack of resources, though every effort will be made to 

insure a reliable connection, there may be times when the Internet service is down or scheduled for use by teachers, 
classes, or other students. 

4.​ Guaranteeing privacy of email. Though we do support privacy of email, users must not assume that this is guaranteed. 
The Internet supervisor or administrator reserves the right to investigate possible misuses or to monitor any email that 
comes through East Richland Christian School computers. 

 
PHYSICAL EDUCATION (P.E.) 
No student will be excused from Physical Education activities without a written excuse. 
 
Policy #4450 – Scriptural basis: I Timothy 4:7-8 
 
RELEASE OF RECORDS 
Academic, attendance, and discipline records will be maintained by East Richland Christian School on each student and are 
open to the student’s parents and/or legal guardian. If you desire to see your  student’s cumulative folder, schedule an 
appointment with the school Administrator/Principal.  You will be permitted to view them in the presence of school personnel, 
however, no pictures of the documents will be permitted. Records will not be released to the parents; copies of records will 
not be transferred to another school unless the said parent or guardian gives specific written authorization. All fees must be paid 
in full before a student’s records will be released. 
 
 
TESTING 
ACHIEVEMENT TESTS 
Achievement tests are given annually to all students in grades K-6 sometime in the spring.  Results of the tests will be mailed 
to the parents in the summer. 
 
 
ATTENDANCE 
 
ATTENDANCE INFORMATION 
Students are not permitted to leave the school grounds without permission from the Principal or office staff, and should report 
to the office when leaving. 
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IF A STUDENT ARRIVES BETWEEN 9:30 a.m. AND 11:30 p.m. HE/SHE IS CONSIDERED ABSENT HALF A DAY. IF 
A STUDENT LEAVES SCHOOL FOR THE DAY BETWEEN 11:00 AND 1:30 HE/SHE IS CONSIDERED ABSENT HALF 
A DAY. 
 
The Ohio Department of Education has a definitely stated policy regarding absences from school 
(3321.04FC). In brief, the policy is as follows: 
 
Those reasons acceptable by the State of Ohio are: 

1.​ Personal illness (may require a doctor’s signature) 
2.​ Illness in the immediate family (requiring doctor’s orders or parent need that the student remain at home) 
3.​ Medical, dental, or legal appointments (requires verification note on the provider’s stationery upon return to school.)  

Notes not on stationery may be verified prior to excusing the absence. 
4.​ Death of a relative 
5.​ Other emergencies or circumstances that constitute good and sufficient cause as determined by the school 

administration.  
 

The following are considered unexcused absences: 
1.​ employment 
2.​ oversleeping 
3.​ missing the bus 
4.​ running non-emergency errands 
5.​ shopping 
6.​ out-of-school suspension 

 
Absences from school for any reasons other than those listed above and recommended by the State Department of Education 
are not acceptable and will carry disadvantages to the student. 
 
Absences for trips are to be discouraged. Where trips are unavoidable, the school should be notified in advance to provide the 
student with the assignments they will be missing. Vacations do count toward the total number of days that a student can be 
absent. 
 
ABSENTEE REPORTING 
Parents are responsible for informing the school office, between 8:00 – 8:30 a.m., of their student’s absence for the day and 
reason for the absence.  The attendance office phone number is 695-2281 or 695-2005.   This enables East Richland Christian 
School to know where students are and helps provide safety for all students. (A written excuse is required when the student 
returns to school.  Notes from home to excuse an absence need to be given to the home room teacher.) 
 
If a phone call is not received, the following procedure will be followed: 

1.​ A phone call will be made in an attempt to notify the parent or guardian, first to the home. 
2.​ If the responsible adult has not been contacted at home, a call to the place of work of the parent or guardian will be 

made.   
3.​ Reasonable attempts will be made to notify the person responsible for the student’s absence by phone. 

Parents/guardians shall provide the school with their current home and/or work telephone numbers as well as 
emergency telephone numbers. By law, (Missing Child Bill), the primary purpose of this contact is to insure that the 
parent is aware of the student’s absence from school. 

 
After being absent for part of a school day or if a student arrives late, he/she must report to the office with a parent** before 
reporting to class to sign in and receive an admit to class slip.  
**Due to Covid 19, parents will be discouraged from entering the building or traveling beyond the office area to locker 
or classroom locations. 
 
Students not providing a note to verify an absence within three (3) school days will have the absence deemed unexcused and no 
credit will be issued for the work missed. 
 
The students will be given two days for every one-day missed to make up the work. It is the parent/student’s responsibility 
to communicate with teachers to secure missing assignments and reschedule missed quizzes and tests. 
 
PRE-APPROVED ABSENCE  
East Richland Christian School Board discourages its parents from taking family vacation during the school year. Pre-approved 
absences are not recommended during those days established for semester or final examinations, or achievement testing.  
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Students/families who anticipate being out of school (trips, hunting, etc.) must submit a letter of information to the 
Principal/Head Teacher two weeks, if possible, prior to the scheduled absence. 
 
Classroom instructional time is very valuable and a student may fall behind if they miss that instructional time. However if a 
family decides to remove their student from the school for the purpose of vacation they may do so provided: 

1.​ The student is passing all subjects. 
2.​ It is preferred that the Principal/Head Teacher is notified 2 weeks prior to the vacation. 
3.​ If available, homework assignments may be taken with the student and completed during the time away from school. 

It will be the parent/student’s responsibility to make arrangements for make-up work and/or tests missed prior to 
leaving school. Teachers will not be expected to tutor individual students.  

4.​ All  assignments given to the student prior to vacation will be turned in on the first day the student returns to classes. 
5.​ Assignments that were not available from the teacher prior to vacation will be the responsibility of the student upon 

return.  Assignments are to be turned in as soon as possible and no later than the absence policy allows.  Failure to do 
so will result in “0” credit to be computed in the student’s current grading period average. 

 
UNEXCUSED ABSENCES 
Results in a zero (0) entered for all graded materials in each subject for the day, days, or partial day of non-attendance without 
the opportunity to make up the missed work. 
 
EXCESSIVE ABSENCES   
There is a positive correlation between a child’s attendance and achievement. Class attendance is important because it is not 
possible to make up totally that which is missed. Each classroom experience is an important part of the student’s education. 
 
The primary responsibility for school attendance is placed with the parents. The parent is responsible for permitting only those 
absences that can be excused under the recommendations of the State Department of Education and the regulations of East 
Richland Christian School. 
 
Regular school attendance is an important ingredient in students’ academic success. Excessive absences interfere with students’ 
progress in mastering knowledge and skills necessary to advance through elementary and middle school and then graduate 
from high school prepared for higher education and the workforce. To support academic success for all students, the district 
will partner with students and their families to identify and reduce barriers to regular school attendance. The district will utilize 
a continuum of strategies to reduce student absences including, but not limited to: 
​ • Notifying the parent or guardian of a student’s excessive absence; 
​ • Developing and implementing an absence intervention plan on a case-by-case basis, ​ ​ ​ ​   
which may include supportive services for students and families; 
​ • Counseling; 
​ • Parent education and parenting programs; 
​ • Mediation; 
​ • Intervention programs available through juvenile authorities; or 
​ • Referral for truancy if applicable. 
 
Ohio law HB 410 requires that if a student is absent with or without legitimate excuse from school 38 or more hours 
(approximately 6 days) in one school month, or 65 or more school hours (approximately 10.5 days) in a school year, the 
following will occur: 

• The school’s attendance officer will notify by letter the student’s parent, guardian, or custodian of the student absences 
after the date of the absence that triggered the notice requirement.  
• Then, if a student’s absences surpass the threshold for a habitual truant, the principal or chief administrator of the school 
or the superintendent of the school district shall assign the student to a district absence intervention team, which will 
develop an intervention plan for success for that student and family. It is mandatory to include a parent, guardian or 
custodian as a member of the student’s absence intervention team. The parent, guardian or custodian will receive a copy of 
the plan developed by the student’s absence intervention team. 
• At no time, however, will students be expelled or suspended out of school due to excessive absences or truancy.  Because 
student absences affect academic success, excessive absences may be rationale for the student to be referred to the 
Discipline Policy. 

 
ORC 2151.011.(B)18 defines “Habitual Truant" as any child of compulsory school age who is absent without legitimate excuse 
for absence from the school the child is supposed to attend for the following durations:  
30 or more consecutive hours, 42 or more hours in one school month, or 72 or more hours in a school year. 
Exceptions to this rule are: 

1.​ Hospitalization for an extended period of time. 
2.​ Epidemic-quarantine called for by a physician. 
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3.​ School sponsored activities, trips, testing, and pre-approved high school visitation days. 
4.​ A situation or emergency as declared by the school administration. 
5.​ Medical / Legal-Court / Counseling appointments documented on the provider’s stationery. 

 
It is extremely important that students and parents realize and understand that absences mentioned in the above attendance 
policy, whether excused or unexcused, are still considered an absence. 
 
NOTIFICATION OF ATTENDANCE PROBLEMS:  
      1.    Teachers will note attendance concerns on mid-term reports. 

2.​ Days absent will be noted on quarterly grade cards. 
3.​ A letter will be mailed home after 38 or more hours (approx. 6 days) of absences with or without legitimate excuses 

in one school month, or 65 or more school hours (approx. 10.5 days) in a school year.  
4.​ Other informal means (e.g. phone calls to parents) may be used as the need arises. 

 
TARDINESS 
A student is considered tardy if he/she is not in the classroom at the start of the school day. Tardiness negatively impacts a 
student’s academic success and may be counted toward the number of hours absent.  Continued tardiness will necessitate a 
conference with parents and administrator, possibly leading to removal of student privileges, and/or referral to the Discipline 
Policy.  A student will be tardy after 8:00 a.m.  
**Due to Covid 19, the start time, tardy time and end times for school may change. 
 
ADMIT-TO-CLASS SLIP 
When a student comes to school tardy, the parent must take the student to the appropriate office to receive an “Admit to Class” 
slip. The parent may then accompany the student to class. 
**Due to Covid 19, parents will be discouraged from entering the building or traveling beyond the office area to locker 
or classroom locations. 
 
EARLY DISMISSALS 
If a student must be dismissed early from school, a written request must be presented to the teacher before the school day 
begins. Students are not allowed to leave the church/school grounds during the school day without permission. 
 
DAILY SCHEDULE 
Students are to be at school by 7:55 a.m. School doors will open at 7:30 a.m. (If students need to be dropped off at 7:30 a.m., 
please contact Administrative personnel for consideration.) Traffic procedures will be explained at Parent Orientation. 
Kindergarten through 6th grade classes dismiss at 2:55. Special arrangements must be made through the office for any student 
who needs to remain at the school after 3:30. 
**Due to Covid 19, the Daily Schedule may change.  Additional information will be provided by classroom teachers. 
 
On Mondays, school will begin at 8:55 due to staff professional development.  Doors will open at 7:30 for students who 
need to come to school at the regular time. Provisions will still be made for students who need to come to school at the 7:30 
regular time. Organized activities will be planned to meet the needs of those students in attendance. 
**Due to Covid 19, the Daily Schedule may change.  Additional information will be provided by classroom teachers. 
 
LATE PICK-UP OF STUDENTS 
A $5.00 late fee per child may be charged for each 15 minutes past 3:30 when a student is habitually picked up late.  The 
prompt pick-up of the children is important to the smooth operation of the school. If a child is to be picked up by anyone other 
than his/her parents, the teacher must be notified in advance. 
 
SCHOOL CLOSINGS & DELAYS 
In the event of bad weather in the winter months, East Richland Christian School will communicate school delays and closings 
by television postings and an all-call system.  
 
STUDENT VACATION POLICY 
The East Richland Christian School board discourages its parents from taking family vacation during the school year. 
Pre-approved absences are not recommended during those days established for semester or final examinations, or achievement 
testing.  Students/families who anticipate being out of school (trips, hunting, etc.) must submit a letter of information to the 
Principal/Head Teacher two weeks, if possible, prior to the scheduled absence.  
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Classroom instructional time is very valuable and a student may fall behind if they miss that instructional time. However if a 
family decides to remove their student from the school for the purpose of vacation they may do so provided the following 
guidelines are met: 

1.​ The student is passing all subjects. 
2.​ It is preferred that the Principal/Head Teacher is notified 2 weeks prior to the vacation. 
3.​ If available, homework assignments may be taken with the student and completed during the time away from school. 

It will be the student’s responsibility to make arrangements for make-up work and/or tests missed prior to leaving 
school. Teachers will not be expected to tutor individual students. All work is expected upon return to school. 

4.​ All  assignments given to the student prior to vacation will be turned in on the first day the student returns to classes or 
zeros will be given on each assignment due. 

5.​ Assignments that were not available from the teacher prior to vacation will be the responsibility of the student upon 
return.  Assignments are to be turned in as soon as possible and no later than the absence policy allows. Failure to do 
so will result in “0” credit to be computed in the student’s current grading period average. 

 
Policy #4350 – Scriptural basis: I Corinthians 14:40 
 
 
DISCIPLINE GUIDELINES 
 
STATEMENT OF DISCIPLINE 
East Richland Christian School recognizes that it cannot meet the educational needs of all children. It is a school offering a 
high quality of Christian training, but it is not designed to be a correctional institution. We ask, therefore, that a child not be 
enrolled with the idea that we will reform the child. Some children do not adjust to a disciplined academic environment and 
find excuses to criticize the policies and decisions of staff and administration. In such cases, the school reserves the right to 
have full discretion in discipline, to place students on probation for a reasonable period of time (usually two weeks), and to 
dismiss any student who does not cooperate with the total educational process. 
 
PHILOSOPHY OF DISCIPLINE 
The philosophy of discipline must be based on Biblical truth. Discipline is a positive word coming from the same root as 
‘disciple’. Concerned with training and nurturing, discipline is a firm foundation of the teaching process.  Using Christ as an 
example, we can recognize how to deal with students in the disciplining process. The characteristics of our discipline must also 
be modeled after God’s example to us. The following is an excerpt from Sowing for Excellence, Education God’s Way by 
Claude E. Schindler which clearly outlines the Biblical characteristics of God’s discipline to man. 

1.​ God corrects us out of a love that is unconditional. He does not love us any more when we do well: He does not love 
us any less when we do badly. (Proverbs 3:12; Hebrews 12:6) 

2.​ God corrects us because He delights in us. (Proverbs 3:12). As Christ did with His disciples, we must visualize what 
our children could become. We must resist making negative predictions based solely on present behavior. 

3.​ God corrects us to produce holiness, and not in order to make us “better than” someone else, but to conform us to His 
image. (Romans 8:29; Hebrews 12:20) 

4.​ God corrects us to produce fruit in our lives. 
A.​ The fruit of repentance. (II Corinthians 7:9–11) 
B.​ The peaceable fruit of righteousness. (Hebrews 12:11; Galatians 5:22,23) 

5.​ God forgives and forgets. (Hebrews 8:12; Titus 2:14) 
 
The goal of all discipline should be aimed at developing Christ-likeness, that is, “putting off” negative character qualities and 
“putting on” positive qualities. (Ephesians 4:22–24) Therefore, East Richland Christian School hopes to cooperate with the 
home in “putting on” good character qualities such as the following: 

●​ Cheerful obedience to authority -- such obedience should be willing and immediate.  
●​ Responsibility -- in doing assigned or expected tasks. 
●​ Cooperation -- with others in schoolwork and through extra-curricular activities  
●​ Courtesy and respect for others -- being quiet in class, not interrupting others, walking in the building, eating with 

proper manners, etc. 
●​ Cleanliness -- in person and property. 
●​ Truthfulness -- in word and life 
●​ Respect for property -- the school’s property and that of others. 
●​ Promptness -- in attendance and assignments 
●​ Morally good conduct -- with respect to recreation, social relationships, and language. 

 
In order for a discipline system to be successful it must be fair, firm and just. All school personnel will attempt, with God’s 
help, to accomplish this goal. The support and partnership with parents is a critical factor to correcting the behavior and 
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attitudes of students. Those who administer discipline will strive to approach the individual in the attitude dictated by the Holy 
Spirit in Galatians 6:1. “Brothers if someone is caught in a sin, you who are spiritual should restore him gently. But watch 
yourself, or you also may be tempted.” 
 
The discipline at East Richland Christian School is based on the four steps indicated in Matthew 18:15 –17, commonly 
referenced as the Matthew 18 Principle: 

Step 1.​ “If your brother sins against you, go and show him his fault just between the two of you. If he  listens to you, 
you have won, your brother over.” Matthew 18:15 

Step 2.​ “But if he will not listen, take one or two others along, so that every matter may be established by the 
testimony of two or three witnesses.” Matthew 18:16 

Step 3.​ “If he refuses to listen to them, tell it to the church.” Matthew 18:17 
Step 4.​ “And if he refuses to listen even to the church, treat him as you would a pagan or a tax collector.”  Matthew 

18:17b 
 
Students are encouraged to conduct themselves in regard to the offenses of fellow students as indicated above in the Matthew 
18 Principle. Since students are under the authority of their parents, parents will be notified at any time a staff member 
becomes involved in the knowledge of a reoccurring or serious offense involving their student. 
 
East Richland Christian High School recognizes that, while the Scriptures do not provide specific teaching regarding all social 
practices, they do advocate self-restraint in that which is harmful or offensive to others. Practices detrimental to a Christian’s 
character and body are not permitted and may subject the student to immediate disciplinary action. All things should be done in 
accordance with Philippians 4:8, “Finally brothers, whatever is true, whatever is noble, whatever is right, whatever is pure, 
whatever is lovely, whatever is admirable – if anything is excellent or praiseworthy –think about such things.” (NIV) 
 
DISCIPLINE PROCEDURES 
Most of our students are looking for guidance, direction, and a helping hand. Children actually expect to be directed and are 
much happier in a state of reasonable regulation. Teachers and parents realize that good discipline procedures are essential parts 
of a teacher’s responsibility. The teacher is always in authority and that authority must be respected at all times. The majority 
of behavior problems remain within the domain of the classroom teacher, and the administration will be used only in an 
advisory capacity. 

 
Each class will be governed by its own classroom rules established by the teacher according to age level and the capacity for 
responsibility. Classroom discipline problems should be referred to the Principal/Head Teacher only after individual 
conferences, other classroom discipline, parent contact, and other action by the teacher has failed to correct the situation. 
 
Misconduct will be handled by the teacher within the framework of these disciplinary means according to the seriousness of 
persistence of the offense: 

●​ Warning(s) to the student regarding his actions 
●​ Removal of privileges 
●​ Notes/phone calls to parents 
●​ Parent/Teacher Conferences 

Administrative intervention, when necessary, can result in parent/administrator conferences, detentions or suspensions by the 
administrator or expulsion by the school board. 
 
Policy #4140 – Scriptural basis: Proverbs 12:1, Hebrews 12:7-11 
 
DISCIPLINE: Probation/In-school Suspension 
Probation is a two-week period instituted to observe very carefully an established disciplinary problem. During this two-week 
period the student is expected to show progress in resolving his/her behavior difficulties. At the end of the second week the 
student is evaluated by the teacher and the administrator. A parent conference is held to decide if the probation is to be lifted 
(behavior difficulties resolved), extended (insufficient progress made), or passed on to the East Richland Christian School 
board as the basis for dismissal. 
 
Policy #4140 – Scriptural basis: Proverbs 12:1, Hebrews 12:7-11 
 
DISCIPLINE: Suspension 
Suspension lasts from one day to five days, at the discretion of the administrator, during which time a student is not allowed to 
participate in any school activities and cannot make up group work. The student may or may not be permitted to make up 
individual class work.  After the suspension the student is placed on a two week probation (see above). 
 
Policy #4140 – Scriptural basis: Proverbs 12:1, Hebrews 12:7-11 
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METHODS OF DISCIPLINE (Grades 4-6) 

I.​ Lunch Detention 
A.​ Definition: Parents will be notified. It will be a “silent lunch” supervised by a teacher. Each detention will be recorded 

and numbered. Consequences will become greater as detentions accumulate. 
 

B.​ Length of Time Served: Thirty (30) minutes per detention. In-school detentions will be served  
               the first lunch period after the infraction, as a silent period, separate from other students. 
 

C.​ Actions Justifying Lunch Detention: Detentions will be given for infractions of school and 
               classroom rules such as: 

●​ Coarse talk 
●​ Dress Code Violations 
●​ Horseplay, especially causing harm to others 
●​ Habitual failure to complete assigned homework 
●​ Disrespect for staff/other students/property 
●​ Talking /disrupting class, study hall or chapel 
●​ Improper/unkind speech 
●​ Violations otherwise detailed in this handbook​    

 
    II     After-School Detention 

A.​ Definition: Parents will be notified. It will be a silent time of study, supervised by a teacher. Each detention will be 
recorded and numbered. Consequences will become greater as detentions accumulate.   
No student will serve an after school detention until the school has informed the home of the infraction. 
 

B.​ Length of Time Served: Thirty (30) minutes per after-school detention. The detention will be served the next evening 
after the notification went home. 

  
C.​ Actions Justifying After School Detention: Continued infractions mentioned above and the additional misbehaviors 

below will result in after-school detentions according to the following scale: 
●​ Cheating 
●​ Disrespect 
●​ Dishonesty 
●​ Obscenity 
●​ 4th lunch detention earned per semester becomes 1 after school detention 
●​ 5th & 6th detention earned per semester each becomes 1 after school detention 
●​ 7th & 8th detention earned per semester each becomes 1 after school detention and writing assignment 
●​ 9th & 10th detention earned per semester each becomes 1 after school detention and writing assignment and 

parent/principal conference 
●​ 11th & 12th detention earned per semester each becomes parent/principal/head teacher conference; Saturday 

a.m. detention with writing assignment* 
*Saturday detention will be held for 2 hours in the morning. A fee will be charged to the parents of the student in 
detention to cover the cost of the staff for that day. The School Board determines the fee and it is to be paid no later 
than the Friday prior to the detention. The fee at this time is $40.00. 

 
D.​ Missed or Late-to Detention: If a student is late, it is counted as though he or she missed the detention, and it will be 

referred to the principal/head teacher. 
 

E.​ Positive behavior incentive will result in removal of detentions.  A detention will be removed for every month in 
which a detention was not recorded.  

 
MEDICAL INFORMATION - Non-Pandemic 
**SEE ADDENDUM for PANDEMIC POLICY MEDICAL INFORMATION 
 
HEALTH GUIDELINES 
For the protection of all students, follow these guidelines: 
 

●​ The student should be fever free, without any fever-reducing medications,  and symptom free (nausea, vomiting, etc.) 
for at least 24 hours prior to his/her return to school. 
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●​ In cases of specific illnesses like chicken pox, scarlet fever, etc. East Richland Christian School  follows the 
state-directed guidelines. If there is a question, call the school office. 

●​ Please report infectious conditions like lice, scabies, ringworm, etc. to the school nurse via the school office so that 
appropriate measures can be taken. 

 
MEDICATION 
The school strongly recommends that medication be given in the home as much as possible. However, when that is not 
feasible, the following procedures should be followed: 
 

A.​ Prescription Medication 
1.​ The parent or guardian will complete and sign the prescription medication form and submit it to the school office.  

Written permission from a physician and the parent/guardian must be submitted before any prescription 
medication can be administered by school personnel. 

2.​ Any medication to be dispensed by school personnel during school hours will be delivered directly to the school 
office. 

3.​ The medication must be brought to school in a container labeled by a pharmacist or physician only, including 
information requested on the medication form. Unlabeled containers are not acceptable.  When the container is 
empty, it will be returned to the student to take home. Refills must be brought to the office by the parent. 

4.​ A medication log will be kept for any student receiving prescribed or over-the-counter medicine during school 
hours. 

No medications will be administered without written permission. 
 

B.​ Over-the-Counter Medication 
1.​ Students are not permitted to carry nor dispense over-the-counter drugs in the school, on school grounds, or 

during any school sponsored event. 
2.​ Over-the-counter medication, (cough drops, acetaminophen, cough syrup, etc.), requires only parent and/or 

guardian permission.  If over-the-counter medication is to be given during school hours, the parent or guardian 
will sign a medication form and submit it to the office. 

3.​ The medication is to be in its original container properly labeled with the student’s full name and grade and must 
include instructions as to the name of medication, dosage, time and duration of medication and possible side 
effects. 

4.​ A medication log will be kept for any student receiving prescribed or over-the-counter medicine during school 
hours. 

No medications will be administered without written permission. 
 
The East Richland Christian School Principal will individualize plans for special medical problems. In this case, the parents 
will meet with the principal or designee to formalize this plan and sign a medical waiver release form. The school will assume 
no responsibility for liability in association with administration of medications at school. 
 
STUDENT EMERGENCY HEALTH CARD    
All students must have a current Emergency Health Card on file. These are included as part of the Enrollment Packet which 
cannot be processed until all paperwork is complete. If your phone number, address or place of employment should change any 
time during the school year, please notify the school secretary. If during the school year you will be out of town and your 
student is under someone else’s care, the school secretary is to be notified, in writing, of this information. 
 
 
PARENT INVOLVEMENT 
 
PARENT/TEACHER COMMUNICATION 
Communication between parent and teacher is essential for effective education. We encourage dialogue on a constant basis. Do 
not call or schedule a meeting prior to the start of a school day since this is when teachers meet for prayer and devotions. All 
conferences should take place after school hours or during a teacher’s free period.  
 
Each student will be using a steno pad, or planner, to copy down homework assignments. Use the steno pad as a means of 
communication – it is your communication lifeline to the teacher. 
 
Policy #4124 – Scriptural basis:  Ephesians 4:15 
 
PARENT OBLIGATIONS 
In order to foster a proper relationship between the home and the school, the following Parent Covenant is pledged and signed 
by each parent prior to acceptance: 
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1.​ We have read the Parent/Student Handbook. We will abide by it and agree to see that our child adheres to it. We 

have read the Statement of Faith and Statement of Biblical Moral Integrity and will support the school in teaching 
this doctrine to our child. 

2.​ We grant permission to school authorities to discipline our child with the procedures that are outlined in the 
Student/Parent Handbook. We further agree to accept the school’s judgment in such matters and will cooperate 
with them. 

3.​ We will pray for the school and its staff and endeavor to support the principles, practices, and educational policies 
of the school in every way. 

4.​ We agree to attend Parent/Teacher Conferences.  We shall willingly contribute at least ten hours of volunteer 
service for the school and assist in publicizing the school among our friends. 

5.​ We recognize that it is essential that our child have confidence in his/her teachers and school. Therefore, we will 
do all in our power to see that our child respects and obeys the school staff and rules. We will cooperate in training 
our child to respect church-school property and will correct any willful damage or defacing of such property by 
our child. 

6.​ We agree that if our child should become involved in any trouble or we disagree with any policy set by the school, 
we will in no case complain to any other party, and in a spirit of meekness will register only necessary complaints 
with the teacher or administrator involved. (Matthew 18:15-17) 

7.​ We agree to have our child in regular attendance in a Sunday school and church. We will strive to provide a 
consistent example of Godly living in our home life. 

8.​ We agree to uphold and support the high academic standards of East Richland Christian School. We will see that 
our child reaches school on time with any necessary slips signed and returned. We will provide our child with a 
place to study and will encourage him/her in the completion of any assignment of homework. 

9.​ We understand that tuition payments may be made in monthly installments from August until May; that any 
account not paid by the 10th of each month will be assessed a $5.00 late charge; any payment past due more than 
30 days is subject to a $25.00 late charge, and student may be asked to disenroll. A charge will be implemented for 
all returned checks. No grade cards or records will be released until all bills are paid. 

10.​ We understand that tuition is owed for the entire school year once the academic year begins and is refundable only 
in cases where a family is moving away from the area and, as a result, is no longer able to attend East Richland 
Christian School. Reimbursement will be prorated by the day for those moving away from the area. 

11.​ (For grades 9-12) We understand that Jesus came to serve and calls His disciples to serve and love others. 
Therefore, we will encourage our child to follow Jesus’ example by volunteering 60 hours of service per year in 
accordance with the volunteer service hour program at East Richland Christian High School. 

12.​ I have prayerfully read the Parent Covenant and agree to support this covenant by my actions and attitudes. 
 
Policy #4111 – Scriptural basis: Deuteronomy 6:1-9 
 
PARENT VOLUNTEER HOURS 
In order to operate the school as cost efficiently as possible, we ask parents to volunteer at least 10 hours each school year to 
help in areas that are best suited for that individual.  Parent volunteers are especially needed to help in the school’s fundraising 
efforts which helps to keep tuition costs down. 
 
 
POLICIES & PROCEDURES 
 
GUIDELINES FOR ADMISSION 

1.​ East Richland Christian School recruits and admits students of any race, color, gender, or ethnic origin to all its rights, 
privileges, programs and activities. In addition, the school will not discriminate on the basis of race, color, gender, or 
ethnic origin in the administration of its educational programs and athletics/extracurricular activities. Furthermore, the 
school is not intended to be an alternative to court or administrative agency ordered, or public school district initiated 
desegregation.   

2.​ Parents must be born-again, Bible-believing, Christ-honoring Christians who have declared in writing that they have 
accepted and continue to acknowledge Jesus Christ as their personal Lord and Savior. NOTE:  An exception may be 
made when only one parent is a born-again believer provided the non-believing spouse agrees in writing not to oppose 
the Biblical teaching of the school.  

3.​ Parents must state in writing that they have read and agree with the Statement of Faith and Statement of Biblical 
Moral Integrity of the school and both parents agree to have their children educated in accordance with East Richland 
Christian School policies. 

4.​ The parents must agree in writing that: 
a.​ The school has full discretion for the age group or grade placement of the child. 
b.​ The school has the full discretion in the discipline of their children within the limits of the discipline policy. 
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c.​ They will meet all tuition and other financial obligations. 
d.​ They will willingly support the school in prayer and lend help as required by the school. 
e.​ They have read the Parent Covenant and agree to perform its requirements. 

5.​ All families should be active in church fellowship. 
6.​ Parents must be interviewed by the Admissions Committee or other East Richland Christian School Board members 

as directed by the President. Both parents will be interviewed except under unusual circumstances. 
7.​ Each new student will be interviewed by the administrator/building principal and/or the Admissions Committee. 
8.​ Students in grades 4-6 will be required to review thoroughly and sign the student covenant as part of the admission 

procedure. 
9.​ Each student will be required to abide by all rules and policies of East Richland Christian School. 
10.​ All school-age children of the family are expected to be enrolled unless an exception, because of special 

circumstances, is granted by the School Board. The parents must request this exception in writing listing their special 
circumstances. 

11.​ All prospective students will be given a placement test to determine if the prospective student fits the educational 
capabilities of the school. 

12.​ The East Richland Christian School Board may refuse to admit or enroll a student with disciplinary, psychological or 
learning disability problems upon recommendation of the Administration and the Admissions Committee. 

13.​ Acceptance or rejection of applicants will be made by written notification.   
14.​ All new students are provisionally accepted until all school records are received. 
15.​ East Richland Christian School will provide a program of screening procedures to identify students with 

vision/hearing/or speech difficulties and a program of health counseling referral and follow-up. Hearing and speech 
screenings will be held for all new students and for those students who are in Kindergarten, 1, 3, and 5th grade. Those 
students who exhibit hearing problems will be referred to a physician. Speech problems uncovered in the screening 
will be incorporated in the school’s speech program. Vision screenings will be held yearly for all incoming new 
students and for those students who are in Kindergarten, 1, 3, and 5th grades. 
 

Scriptural Basis – Act 16:33-34, Acts 16:33-34, Deuteronomy 6:1-9, Luke 14:28-30 
 
ADMISSIONS: Age Requirements/Kindergarten and First Grade 
Prospective Kindergarten students must be five years old by September 30th of the school year for which they are applying. In 
order to gain entrance the child must satisfactorily meet the necessary standards established by the school board and pass their 
Kindergarten screening. 
 
Prospective first grade students must show proof of successful Kindergarten experience and be 6 years old by September 31st 
of the school year for which they are applying. 
 
Scriptural Basis – Romans 13:1 
 
ADMISSIONS: Re-enrollment 
All returning students to East Richland Christian School will make a formal application for re-enrollment. The application will 
include a signed statement by parents of renewed commitment to the Parent Covenant and Statement of Biblical Moral 
Integrity as well as a signed Student Covenant renewal for those students going into fourth grade and up. A Pastor 
Recommendation Form must be completed and returned each year. 
 
Re-enrollment is not automatic and the School board will review each application taking special evaluation of parental support 
and involvement as well as student attitude and achievement. 
 
Each decision (acceptance or rejection) relating to a re-enrollment application will be communicated to the parents in writing. 
 
Scriptural Basis – Genesis 17:2 
 
ADMISSIONS:  Testing 
All prospective students will be given an entrance test to determine grade placement and to determine if the prospective student 
fits the educational capabilities of the school. 

 
Policy #4212 – Scriptural Basis: II Corinthians 13:5 
 
BULLYING POLICY 
BOARD STATEMENT 
It is the desire of the East Richland School Board that our school be a place where the climate of the school is one of love and 
acceptance for all of its students and where the Biblical mandate to treat one another as we want to be treated is the norm.  
However, we realize that there are times when our students step out of bounds. This policy is intended to cover those situations.  
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It is the policy of the East Richland Christian School Board of Education that any form of bullying behavior, whether in the 
classroom, on school property, to and from school or at school-sponsored events, is expressly forbidden. 

 
Scriptural basis: Matthew 7:12,  Luke 6:31,  John 13:34 
 
DEFINITION 
“Harassment, intimidation or bullying” means any intentional written, verbal, graphic, or physical act that a student or group of 
students exhibited toward another particular student more than once and the behavior both: 

●​ Causes mental or physical harm to the other student; and 
●​ Is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive educational 

environment for the other student. 
 
“Harassment, intimidation or bullying” also means electronically transmitted acts i.e., Internet, cell phone, personal digital 
assistant (PDA) or wireless hand-held device that a student has exhibited toward another particular student more than once and 
the behavior both: 

●​ Causes mental or physical harm to the other student/school personnel; and   
●​ Is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive 

                      educational environment for the other student/school personnel. 
 

Scriptural basis: I Thessalonians 5:14, Ephesians 4:29, Romans 13:9b-10a 
 
REPORTING PROCEDURES 
1.​  Formal Complaints 

       Students and/or their parents or guardians may file reports regarding suspected harassment, intimidation or bullying.   
       Such written reports shall be reasonably specific including: 

●​ person(s) involved 
●​ number of times and dates and places of the alleged conduct  
●​ the target of suspected harassment, intimidation and/or bullying 
●​ the names of any potential student or staff witnesses 
●​ date and time received by staff member.  

 
       Such reports may be filed with any school staff member or administrator, and they shall be promptly forwarded to the building 

principal for review, investigation, and/or action.  

2.​ Informal Complaints 
Students, parents or guardians and school personnel may make informal complaints of conduct that they consider to be 
harassment, intimidation and/or bullying by verbal report to a teacher, school administrator, or other school personnel. 

 
Such informal complaints shall be reasonably specific as to the actions giving rise to the suspicion of harassment, intimidation 
and/or bullying including: 

●​ person(s) involved 
●​ number of times and places of the alleged conduct 
●​ the target of the prohibited behavior(s) 
●​ the names of any potential student or staff witness 

 
A school staff member or administrator who receives an informal complaint shall promptly document the complaint in writing, 
including the above information.  This written report by the school staff member and/or administrator shall be promptly 
forwarded to the building principal for review and action in accordance with established policies. 

 
3.    Anonymous Complaints 
Students who make informal complaints as set forth above may request that their name be maintained in confidence by the 
school staff member(s) and administrator(s) who receive the complaint.  The anonymous complaints shall be reviewed and 
reasonable action will be taken to address the situation, to the extent such action may be taken that  
​ (1) does not disclose the source of the complaint, and 

(2) is consistent with the due process rights of the student(s) alleged to have committed acts of 
             harassment, intimidation and/or bullying. 
 
SCHOOL PERSONNEL RESPONSIBILITIES AND INTERVENTION STRATEGIES 
1.​ Teachers and Other Staff 
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Teachers and other school staff, who witness acts of harassment, intimidation or bullying, as defined above, shall address the 
issue with the involved parties and promptly notify the building principal and/or his/her designee of the event observed, and 
shall promptly file a written, incident report concerning the events witnessed. 
 
Teachers and other school staff who receive student or parent reports of suspected harassment, intimidation, and bullying shall 
promptly notify the building principal and/or his/her designee of such report(s).  
 
If the report is a formal, written complaint, such complaint shall be forwarded promptly (no later than the next school day) to 
the building principal or his/her designee.  
 
If the report is an informal complaint by a student that is received by a teacher or other professional employee, he or she shall 
prepare a written report of the informal complaint which shall be promptly forwarded  (no later than the next school day) to the 
building principal or his/her designee.   
 
In addition to addressing both informal and formal complaints, school personnel are encouraged to address the issue of 
harassment, intimidation or bullying in other interactions with students. 
  
School personnel may find opportunities to educate students about harassment, intimidation and bullying and help eliminate 
such prohibited behaviors through class discussions, counseling, and reinforcement of socially appropriate behavior.  
 
School personnel should intervene promptly whenever they observe student conduct that has the purpose or effect of ridiculing, 
humiliating or intimidating another student/school personnel, even if such conduct does not meet the formal definition of 
“harassment, intimidation or bullying.” 

 
2.    Administrator Responsibilities 
A.  Investigation 
The principal and or his/her designee shall be promptly notified of any formal or informal complaint of suspected harassment, 
intimidation or bullying. Under the direction of the building principal or his/her designee, all such complaints shall be 
investigated promptly. A written report of the investigation shall be prepared when the investigation is complete. 
 
Such report shall include: 

●​ findings of fact 
●​ a determination of whether acts of harassment, intimidation or bullying were verified 
●​ when prohibited acts are verified, a recommendation for intervention, including disciplinary action shall be included 

in the report.   
●​ Where appropriate, written witness statements shall be attached to the report. 

 
Notwithstanding the foregoing, when a student making an informal complaint has requested anonymity, the investigation of 
such complaint shall be limited as is appropriate in view of the anonymity of the complaint. Such limitation of investigation 
may include restricting action to a simple review of the complaint (with or without discussing it with the alleged perpetrator), 
subject to receipt of further information and/or the withdrawal by the complaining student of the condition that his/her report be 
anonymous. 
 
B.  Remedial Actions 
Verified acts of harassment, intimidation, or bullying shall result in an intervention by the building principal or his/her designee 
that is intended to ensure that the prohibition against harassment, intimidation or bullying behavior is enforced, with the goal 
that any such prohibited behavior will cease.  

 
Harassment, intimidation and bullying behavior can take many forms and can vary dramatically in seriousness and impact on 
the targeted individual and other students. Accordingly, there is no one prescribed response to verified acts of harassment, 
intimidation and bullying.   
 
While conduct that rises to the level of “harassment, intimidation or bullying,” as defined above will generally warrant 
disciplinary action against the perpetrator of such prohibited behaviors whether and to what extent to impose disciplinary 
action (detention, in and out-of-school suspension; or expulsion) is a matter for the professional discretion of the building 
principal.  
 
Scriptural basis: Ephesians 4:31-32 
 
C.  Non-disciplinary Interventions 
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When verified acts of harassment, intimidation or bullying are identified early and/or when such verified acts do not reasonably 
require a disciplinary response, students may be counseled as to the definition of harassment, intimidation or bullying, its 
prohibition and their duty to avoid any conduct that could be considered harassing, intimidating or bullying.   
  
D.   Disciplinary Interventions  
When acts of harassment, intimidation and bullying are verified and a disciplinary response is warranted, students are subject 
to the full range of disciplinary consequences as outlined in the student handbook discipline section. Anonymous complaints 
that are not otherwise verified, however, shall not be the basis for disciplinary action.   

 
Scriptural basis:  Proverbs 12:1,  Proverbs 15:1, 5b, Psalms 73:24 
 
INTERVENTION STRATEGIES 
1.​ Intervention Strategies for Protecting Victims 

●​ Supervise and discipline offending students fairly and consistently; 
●​ Provide adult supervision during recess, lunch time, bathroom breaks and in the hallways during times of transition     
●​ Maintain contact with parents and guardians of all involved parties 
●​ Provide counseling for the victim if assessed that it is needed 
●​ Inform school personnel of the incident and instruct them to monitor the victim and the offending party for indications 

of harassing, intimidating and bullying behavior. Personnel are to intervene when prohibited behaviors are witnessed 
●​ Check with the victim daily to ensure that there has been no incidents of harassment/intimidation/bullying or 

retaliation from the offender or other parties. 
 
 
REPORTING OBLIGATIONS 
1.​ Report to the Parent or Guardian of the Perpetrator 
       If after investigation, acts of harassment, intimidation and bullying by a specific student are verified, the building principal 

or his/her designee shall notify in writing the parent or guardian of the perpetrator of that finding. If disciplinary 
consequences are imposed against such student, a description of such discipline shall be included in such notification.     

 
2.​ Reports to the victim and his/her parent of guardian 
       If after investigation, acts of harassment, intimidation and bullying against a specific student are verified, the building 

principal or his/her designee shall notify the parent or guardian of the victim of such finding. In providing such 
notification, care must be taken to respect the statutory privacy rights of the perpetrator of such harassment, intimidation 
and bullying.   

 
3.​ Reports to Police and Child Protective Services 
       Allegations of criminal misconduct will be reported to law enforcement, and suspected child abuse must be reported to 

Child Protective Services, per required timelines. East Richland Christian School must also investigate for the purpose of 
determining whether there has been a violation of East Richland Christian School Policy or Procedure, even if law 
enforcement or CPS is also investigating. All East Richland Christian School District personnel must cooperate with 
investigations by outside agencies. 

 
TRAINING 
Orientation sessions for students shall introduce the elements of this policy and procedure.  
 
Students will be provided with age-appropriate information on the recognition and prevention of harassment, intimidation or 
bullying, and their rights and responsibilities under this and other district policies, procedures and rules, at student orientation 
sessions and on other appropriate occasions. 
 
Parents will be provided with information about this policy and procedure, as well as information about other East Richland 
Christian School rules and disciplinary policies.  This policy and procedure shall be reproduced in parent/student handbook, 
and the faculty handbook. 
 
The Athletic Director will be responsible for educating and training all coaches and other volunteers who work with the 
students in regards to this bullying policy. 
 
School personnel members are encouraged to address the issue of harassment/intimidation/bullying in other interaction 
with students. School personnel may find opportunities to educate students about bullying and help eliminate bullying 
behavior through class discussions, counseling and reinforcement of socially appropriate behavior. School personnel 
should intervene promptly whenever they observe student conduct that has the purpose or effect of ridiculing, 
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humiliating or intimidating another student/school personnel, even if such conduct does not meet the formal definition 
of “harassment/intimidation/bullying.” 

 
Scriptural basis: Matthew 5:9, 2 Timothy 4:2 
 
CHILD ABUSE REPORT REQUIREMENT 
The State of Ohio requires East Richland Christian Schools to report allegations of suspected child abuse to the proper 
governmental authority when there is a reasonable suspicion or reasonable basis for believing that physical or emotional abuse, 
sexual abuse and exploitation, inadequate supervision, or other forms of abuse have occurred.  While the school is expected to 
communicate with parents regarding the well being of their children, the administration is placed between the parents and the 
state, acting on behalf of the parent and in accordance with state law. It is the school’s policy not to contact parents in advance 
of making a report to legal authorities.  Appropriate school staff will make such reports in the best interests of the affected child 
and do not, once reasonable suspicion is established, have any legal alternative except to make the report to the proper 
authorities for their investigation and review. The school may also undertake an inquiry prior to making a report to determine 
whether or not there are sufficient grounds to require reporting. 
 
DANGEROUS SUBSTANCES   
East Richland Christian Schools is a “Smoke-Free Zone.” East Richland Christian Schools adheres to a strict zero-tolerance 
policy regarding alcohol, drugs, tobacco and any other illegal substances. Possessing, receiving, selling, being under the 
influence of or distributing alcohol, drugs, tobacco and any other illegal substance in the school, on school grounds, or at any 
school sponsored event will result in immediate suspension and possible expulsion pending a hearing before the school board. 
 
The possession or distribution of legal drugs (i.e. energy products with high concentrations of caffeine, cough drops, etc.) at 
schools is grounds for immediate disciplinary action which could include suspension or expulsion from East Richland Christian 
Schools. All legal drugs are to be turned into the school office when students arrive each morning and administered by the 
school nurse or an appointed, trained school employee. 
 
East Richland Christian Schools also adheres to a strict zero-tolerance policy regarding the possession of firearms, weapons 
and explosive devices. Possessing a weapon, firearm, or explosive device (in the possession of the student, in the student’s 
locker, or under the student’s control) in the school, on the school grounds, or at any school-sponsored event will result in 
immediate suspension and possible expulsion pending a hearing before the school board. The police will be notified of any 
student who either has or is suspected of having a weapon, firearm or explosive device in their possession. 
 
FINANCIAL AID POLICY 
The Scholarship Committee is composed of the East Richland Christian School Administrator, the East Richland Christian 
School Board President and the Director of Finance. 
 
East Richland Christian School offers four kinds of financial aid. 

1.​ Upon request, a multi-family discount is available to all qualified families. 
2.​ Financial Aid 
3.​ EdChoice Traditional (dependent upon school district in which you reside)* 
4.​ EdChoice Expansion (needs based through State)* 

 
*If students qualify for EdChoice Traditional or EdChoice Expansion, they are not eligible for other East Richland Christian 
School assistance. 
 
Financial Aid will be implemented as follows: 
​ 1.  All donations to this fund will be earmarked into a specific line item and can only be used for tuitions. 

2.  All donations to this fund which are for a specifically named student cannot be considered tax 
     deductible; all others are. 

​ 3.  Application for financial aid from the scholarship fund can be obtained through the school office 
     and will be held in strict confidence. 

​ 4.  Financial aid will be based on priorities established for registration. These priorities, in order, are: 
a.​ Students returning from the previous school year and who are members/regular attendees of East Richland 

Friends Church. 
b.​ New students from families who are members/regular attendees of East Richland Friends Church.​  
c.​ Students returning from the previous school year from other congregations. 
d.​ Students from other congregations. 

5.  Financial needs will be met through all possible means. 
 

Scriptural Basis – Matthew 18:5 and 19:14​ Acts 24:17 
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Additional Financial Aid Recipient Regulations: 

●​ Parents receiving financial aid are expected to be actively involved in fundraisers and volunteerism that promotes the 
school. 

●​ Parents must demonstrate on a continuing basis a cooperative attitude toward the school administration and staff, or 
the remainder of the aid award may be withdrawn from their children upon written notice. 

●​ Parents are expected to try to pay more toward their children’s tuition if their financial situation improves during the 
year so that additional needy families may be helped. 

●​ If the student withdraws from the school during the year or is expelled, all unused portions of the aid shall be retained 
by the Financial Aid Fund. 

●​ Financial aid and multi-family discounts are not automatically renewable for a new school year. Families must reapply 
each school year. 

 
 
HOLIDAYS 
As a Christian school we will emphasize the spiritual aspects of the holidays. We recognize and respect the choice of parents to 
celebrate the various holidays in their own way and we pray that each season will be a special one for your family, filled with 
family traditions and love. East Richland Christian School will celebrate the following holidays. 
 
​ HARVEST TIME – Halloween will NOT be a part of the school calendar. No witches, ghosts, goblins, etc.,  
               are to be present during any part of the school day.  
 
​ THANKSGIVING – A celebration of  God’s goodness and blessing upon our country, our home, and  

​ourselves. A time of thanksgiving to God for His direction historically as well as in the present shall be emphasized. 
 

​CHRISTMAS – The birth of Jesus Christ will be central in our Christmas season.  Although the rooms will be 
decorated in a festive way, Santa will NOT be a part of the school’s celebration. Class parties may be held but 
individual gift exchanges should take place in a personal way outside of the school day. 

 
​VALENTINE’S DAY – A party will be held to provide the students with an opportunity to exchange valentines as 
tokens of friendship.  All students are expected to be included.  

 
​EASTER – The victory of the death and resurrection of Jesus Christ along with the new life that He freely provides 
will be emphasized. The Easter Bunny will NOT be a part of the school’s celebration.. 
 

Policy #4520 – Scriptural basis: Colossians 2:8 
 
LUNCH PROCEDURES 
**Due to Covid 19, a packed lunch is the recommended, safest food option.  
Hot lunches may be available through food vendors. Pizza will be ordered on a scheduled day. 
 
Eventually, a  monthly menu will be sent home with the student at the beginning of each month with options listed and the cost. 
If a student arrives late to school, it is the student/parent’s responsibility to notify the office that they would like to order lunch. 
If the student arrives at school after 9:30 a.m. they will be unable to order a hot lunch unless they call and notify the school 
office by 9:30 that they wish to order a hot lunch. 
 
Student lunch accounts can be pre-paid or paid for through the family’s FACTS account.  There will be no cash transactions. 
Students who abuse the privilege of charging may be asked to bring a packed lunch until all charges are cleared. 
 
Policy #4310 – Scriptural basis: Revelations 2:2a 
 
SAFETY DRILLS     
Safety drills will be held at regular intervals to insure the safety of our students and to meet the state requirements. Evacuation 
plans are posted in every classroom and office. Upon hearing the alarm/announcement, students must stop work immediately 
and listen for instructions. The class will follow the teacher directions to the designated safe area. Teachers will verify that all 
students under their supervision are present. 
 
SCHOOL AND STUDENT PROPERTY    
As Christians, we should demonstrate our love and respect for God and His people by treating His and their property with 
respect and responsibility. East Richland Christian School students are expected to keep their belongings neatly stored in 
lockers. The school owns the lockers and as such the school has the right to inspect and search the lockers at any time the 
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school personnel deems such an action is warranted. In any case where other students’ property is taken, vandalized, or 
destroyed, it will be considered a major offense and severe disciplinary action will be taken. Vandalism or theft is a criminal 
offense and may result in prosecution through the legal system. 
 
SEARCH AND SEIZURE POLICY    
Should probable cause exist, East Richland Christian School reserves the right to request any student to empty the contents of 
his/her pocket, purse, backpack or the like. In the event that this request is not honored, the student will remain in the school 
office until his/her parents or legal guardian can be contacted. At this point, refusal to comply with said request will result in 
disciplinary action. 
 
TELEPHONE/CELL PHONE USE    
East Richland Christian School has a business line that is charged for every call made from their phones, however, all students 
may use the telephone when necessary without charge, unless this becomes an abusive habit.  
 
All types of portable communication devices are not permitted at school.  East Richland Christian School does recognize these 
devices may be used for emergencies; however, these students must leave these devices in their locker and turned off 
throughout the day. A student can bring his/her phone to the office to make a call with permission. A portable communication 
device will be taken from student if found outside of their locker without permission or found turned on in a locker.  
First Offense – A parent/student conference will be held with the principal.  The student must then turn the communication 
device into the office every morning for one week and pick it up at the end of each day. 
Second Offense – A parent/student conference will be held with the principal.  The student must then turn the communication 
device into the office every morning for two weeks and pick it up at the end of each day. 
Third Offense – The Principal/Administrator has the discretion to assign probation or suspension. 
 
Policy #4525 
 
TERRORIST THREATS AND ACTIONS    
The local police department will be notified immediately of any terrorist threat received at East Richland Christian School or at 
any school-sponsored event. Immediate and appropriate action and/or evacuation procedures will take place. If a student is 
identified as being responsible for or participating in a terrorist threat or activity, that student’s actions will result in immediate 
suspension and possible expulsion pending a hearing before the school board. In addition, the East Richland Christian School 
Board and Administrator will cooperate to its fullest extent with any investigation resulting from such a threat. Any 
information deemed necessary or pertinent to a police investigation will be provided. 
 
THREATS OF VIOLENCE POLICY  
East Richland Christian School has a no tolerance policy involving threats or perceived threats of violence by students. Parents 
should understand that the school’s first responsibility is the protection of all of its students. The school takes this responsibility 
very seriously. Therefore, if a student brings a weapon to school, or to a school function, or has a weapon on his/her person, the 
school will immediately suspend the student. Possession includes, but is not limited to, having a weapon in a locker, book bag, 
purse or vehicle. A weapon is anything that poses a threat to fellow students, faculty or staff. 
 
If the school determines that a threat of violence is credible and specific (directed toward particular students or staff), the 
administration will report the threat to the student and/or staff member threatened. The school will also report the threat to 
appropriate authorities. Students making such threats will be expelled. For purposes of this policy, credible means a reasonable 
belief or suspicion, determined at the sole discretion of school administration, that the threat was or might be genuine, or that 
the student was or might be capable of carrying out the threat. The student’s permanent record will reflect the expulsion for 
making a threat of violence. 
 
In those circumstances in which the school determines that the threat is likely not credible, the school will suspend the student 
pending a parent meeting. These include all cases in which the student was “just joking.” If circumstances warrant, the school 
may conduct further investigation. The school will require students in this circumstance to obtain counseling, at family 
expense, from a Christian counselor or other professional agreeable to the school. No student will be permitted to continue 
enrollment in the school until the counselor advises the school that the student, in the counselor’s opinion, does not present a 
threat of danger. 
 
Policy #4155 
 
TUITION/FEES    
Tuition is determined on a yearly basis. Contact the school office for tuition rates and resource fee amounts. 
 

1.​ A sliding scale will be used to govern tuition fees: 
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​ Oldest Child ​ No discount 
​ Second Oldest Child ​             ​ 10% discount 
​ Third Oldest Child  ​ 20% discount 
​ Additional Children​ 75% off for each additional child​  
​ (The specified amounts are reviewed yearly.) 
 

2.​ The multi-student family discount will be awarded in chronological order. Preschool students do not qualify for the 
multi-family discount. 

 
3.​ Payment - Check the FACTS Tuition Management Plan 

a.​ Tuition may be paid in one lump sum prior to the start of the new school year or may be paid in ten (10) 
monthly installments; the first is due August 5th and the last is due May 5th. 

b.​ Tuition is due on the 5th of each month and is considered late on the 10th. Any late payment is subject to a 
$5.00 late charge. Any payment past due more than thirty (30) days is subject to a $25.00 late charge, and 
student will be asked to disenroll if no prior arrangements have been made with the school’s financial office 
or administrator. 

c.​ Any child’s account that is thirty (30) days overdue could result in that child’s dismissal from school. No 
grade cards or records will be released until all bills are paid. 

 
A resource fee (instructional supply and some book fees) will be reviewed yearly. Resource fees may be paid during the 
summer months in one or two payments or added to total tuition and paid throughout the year. Late enrollments of families 
with special financial situations may contact the Administrator to make arrangements for payment. 
 
 
VISITORS TO THE SCHOOL 
 
CHILDREN AS VISITORS 
East Richland Christian School does not encourage children as visitors during the school year. However potential students are 
welcome to come and shadow for a time.  Permission for visitors must be obtained in advance from the teacher and school 
administrator. The visitor shall be subject to all school rules. The visitor’s attire should be consistent with that of the students, 
realizing that the school uniform is not required.  Students from other schools are NOT permitted to visit East Richland 
Christian School during the school day. Any student(s) visiting East Richland Christian School without the Principal’s approval 
will be asked to leave the school. 
**Due to Covid 19, there will be no visitors permitted. 
 
Policy #4340 – Scriptural basis:​ Romans 15:5 
 
PARENT VISITS 
State law requires that any adult visiting the school for any reason must report to the school office prior to going to the 
classroom. Lunches, homework, books, etc. may not be delivered directly to the students. However, these items may be left in 
the office where the student can pick them up. Because the school office can be a busy place, please keep visits as brief as 
possible. 
**Due to Covid 19, parent visits are discouraged. 
 
 
STUDENT LIFE & CONDUCT 
 
GENERAL EXPECTATIONS - STANDARDS OF CONDUCT 
In order to maintain a proper educational atmosphere and a consistently high level of Christian witness, students of East 
Richland Christian School must agree to strive toward unquestionable character in dress, conduct, and attitude. Students are 
expected to abstain from promoting or engaging in cheating, swearing, fighting, smoking, gambling, drinking alcoholic 
beverages, and using narcotics. Students who participate in such activities are subject to suspension and/or dismissal. Students 
are expected to act in an orderly and respectful manner, maintaining high Christian standards of courtesy, kindness, language, 
morality and honesty. Further, questionable participation in inappropriate forms of music, dancing, and leisure activities should 
be avoided.  Students in grades 4th - 6th are required to sign a covenant agreeing to behave in accordance with this policy. 
 
Policy #4110 – Scriptural basis: I Thessalonians 4:4 
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STUDENT BEHAVIOR CODE 
1.​ Students are to speak truth at all times. Be careful not to exaggerate (John 8:44) 
2.​ Students are to treat each teacher with respect. You are expected to quickly obey. You are not permitted to argue with 

teachers. (Timothy 5:17; Titus 3:1; Hebrews 13:7, 17; I Peter 5:5 –6) 
3.​ Students are to speak with kindness and respect to teachers, parents, aides, staff and any adult that they meet in the 

school. (Matthew 12:34 –36; John 15:12) 
4.​ Students are to treat each other with respect. They are to be “kind to one another, forgiving one another…” They are 

expected to encourage and edify one another. (Ephesians 4:25 –32) 
5.​ Students are expected to abstain from promoting or engaging in cheating, swearing, smoking, gambling, drinking 

alcoholic beverages and using narcotics. 
6.​ Students are to treat all church and school property with respect and also respect the property of others. Fighting and 

arguing will not be tolerated and will lead to corrective action. (Genesis 4:5–9; Proverbs 16:32; 19:11; Ephesians 
4:32) 

7.​ Students are to have a positive attitude about homework, tests or tasks they are required to do. No copying or cheating 
in any form on tests or homework will be tolerated. (Ephesians 4:29–31; Philippians 2:14–15) 

8.​ Students are expected to be quiet in the halls, bathrooms and waiting for buses. Students are to walk in the halls and 
are to obey all safety rules while on school grounds. 

9.​ Students are expected to check with teachers in regards to make-up work when absent from school. 
10.​ Students are to take all forms of school communications home to parents. 
11.​ Students are not permitted to chew gum in school. 
12.​ Students are not permitted to bring the following items to school; tape recorders, beepers, CD players, CD’s, radios, 

tapes, playing cards, electronic toys or pornographic material. In certain circumstances permission may be given for 
tape recorders. Cell phones are permitted, but must stay in lockers turned off. 

13.​ Students staying after school for an activity must be supervised. 
14.​ Students who represent the school in extra-curricular activities are required to maintain an overall “C” average or 

better.  However, a failing grade in any class will be reported to the Athletic Director and the student will not be 
permitted to participate in games until the grade is passing. 

15.​ Students are not permitted to bring any firearm or weapon to school. East Richland Christian School adheres to a 
zero-tolerance policy regarding the possession of these items. The police may/will be notified of any student who has 
a weapon, firearm or explosive device in their possession. 

 
ATHLETICS  (5th / 6th Grade)  

●​ Student athletes must have passing grades in all subjects and an overall G.P.A. of 2.0 
●​ Every student who participates in interscholastic sports at East Richland Christian School is expected to maintain a 

high standard of conduct. Violations will be dealt with seriously. 
●​ Any student who fails to maintain the school’s standards of academic achievement and/or behavior for participation in 

the athletic program will be declared ineligible. 
●​ A student who is declared academically ineligible may practice but not participate in competitive events. 
●​ Students must attend school for a half day of an event in order to be permitted to participate. Exceptions include 

school-related trips and /or administratively approved excuses. 
●​ Athletes are required to have an annual physical with a physician's certificate of good health. 
●​ Parental consent is required for participation in an East Richland Christian School athletic program. 
●​ East Richland Christian School student athletes will travel to and from the game or contest with the rest of the team in 

a caravan UNLESS parents notify the coach otherwise. 
●​ Students wishing to participate in interscholastic athletics must agree to abide by the specific policies set forth in the 

Athletic Constitution. 
●​ Calamity Days – If school is cancelled due to a calamity (bad weather, etc…), a decision will be made by 12 noon of 

that day whether any already scheduled athletic events will be played that day. The  
Athletic Director and Administrator will make this decision. It will be the responsibility of the Athletic Director and 
coaches to contact team members of the decision made. 

 
ATHLETIC UNIFORMS AND EQUIPMENT (5th / 6th Grade)  
All school-owned uniforms and equipment will be returned to the coaches within ten days of the end of the season.  The 
coaches will then return them to the Athletic Director or school office.  If items are not returned at the end of the ten days, a fee 
equaling the costs of the items not returned will be charged to the student’s account. All grades and records will be held until 
fines are paid. 

26 



 
BACKPACKS   
Students may use their backpacks for bringing books to school and taking books home. During the day, the students will be 
asked to keep their backpacks in their assigned locker, except for special circumstances with the Principal's prior approval. 
Students have scheduled time during the school day to go to their lockers to get the needed books and supplies for their classes. 
**Due to Covid 19, some adjustments may need to be made to facilitate class changes. 
 
BIRTHDAY PARTIES / INVITATIONS 
Student birthday parties cannot be held during school hours. One may, however, send cupcakes, etc. to school for the teacher to 
give out at snack or lunch time. Prior arrangements must be made with the teacher. 
 
Invitations to parties may not be handed out in school to the students unless there is an invitation for each of the children in the 
class. 
 
Policy #4521 – Scriptural basis: ​I Timothy 5:21 
 
DRESS CODE REQUIREMENTS AND GENERAL APPEARANCE   
In order to maintain an atmosphere most conducive to high Christian academic and spiritual training, the following rules for 
clothing and appearance have been formulated. This dress uniform is standardized so that competition between students is 
minimized and internal values are maximized. 
 
Uniform clothing may be purchased at many area retail stores.  In addition, uniforms may be purchased through Lands’ End 
clothing company as well as Schoolbelles. (All girls’ plaid uniform items must be purchased through Schoolbelles.) NOTE:  
Some stores may have other clothing displayed among school uniforms that are NOT uniform and do NOT qualify. (For 
instance, some stores may advertise “uniform” pants featuring side cargo pockets that are NOT approved by ERCS; some 
skirts/skorts advertised as “uniform” are NOT to the knee in length and are NOT approved.  
 
IT IS THE PARENTS RESPONSIBILITY TO SEE THAT THEIR STUDENT(S) COME TO SCHOOL IN PROPER ATTIRE. 
TEACHERS SHOULD NOT HAVE TO CORRECT YOUR CHILD CONCERNING THE DRESS CODE. IF THERE IS A 
QUESTION ABOUT THE DRESS CODE, CALL THE SCHOOL OFFICE BEFORE PURCHASING THE ITEM IN 
QUESTION. 
 
 

BOYS UNIFORM GUIDELINES - ELEMENTARY   
**Please note:  beginning the 2020-2021 school year, the 4th-6th grade may choose to follow either the following 
elementary uniform guidelines or the 7-12 dress code. 
 
SHIRT: 

●​ Boys uniform shirts (long or short sleeve) –  Solid colors: white, red, or navy blue.  Button front polo, turtleneck or 
Oxford dress style shirts. No t-shirts, sweatshirts, etc. 

TROUSERS: 
●​ Boys navy blue or tan uniform pants, no jeans or corduroy; no elastic bottoms. 

 
SHORTS (UNIFORM DRESS ): 

●​ Navy blue or tan uniform dress shorts – can be worn in August, September, October, March, April,  May and June 
only.  (no sweat material) 

 
SOCKS:   (must be worn) 

●​ Solid colors: white, red, tan, black, or navy blue. 
 
 
SHOES: 

●​ Conservative style and color. Must have enclosed heel and toe.  NO workboots, flip flops, crocs or shoes of similar 
styles that do not meet the approval of principal/administrator. 

 
SWEATER: 

●​ Solid color: red, white or navy blue.  Long-sleeve, v-neck or crew-neck pullover, v-neck or crew-neck button front cardigan, 
or vest-style, if desired. (No hooded or faux layered sweaters.) 
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SWEATSHIRTS & HOODIES: 
●​ All students are encouraged to have the Official East Richland Christian School sweatshirt (a red, pull-over sweatshirt 

with the school crest, which is available through the school office, ONLY) for uniform use, both in the classroom and 
on field trips as requested. Zippered East Richland Christian School hoodies (red or gray, fund- raising items sold by 
the high school) may not be worn in the classroom except on dress down days.  Zippered hoodies may, however, be 
used as outerwear for recess, etc. 
 

PHYSICAL EDUCATION: 
P.E. clothes may be requested for P.E. classes (Grades 5/6) at the discretion of the P.E. teacher. Advance notice will be given to 
the student/family. 

●​ Shirt – East Richland Christian School t-shirt or any solid colored t-shirt (not sleeveless or see through) 
●​ Shorts – Long, to the knee, loose-fitting basketball gym shorts, any color – MODESTY MUST PREVAIL! 
●​ Shoes – Athletic shoes with athletic socks 

 
OFFICIAL FUNCTIONS: 
WEDNESDAY IS CHAPEL DAY – THE OFFICIAL DRESS UNIFORM IS TO BE WORN. 

●​ Navy blue dress pants 
●​ White oxford shirt 
●​ Navy blue tie 
●​ Navy blue or black socks 
●​ Dress shoes 
●​ Navy blue or red.   Long-sleeve, v-neck or crew-neck pullover, v-neck or crew-neck button front cardigan, or vest-style, if 

desired.   (No East Richland Christian School sweatshirts permitted on official Chapel dress days.) 
 
ADDITIONAL: 

●​ Boys should be clean-shaven. 
●​ Hair should be a conservative, standard contemporary cut and of naturally occurring hair color. Hair length should be 

above the collar in the back, and no longer than the bottom of the ears in the front; sideburns should not be longer than 
the lower opening of the ear. 

●​ Shoes should be polished and in good repair and properly tied. NO FLIP FLOPS, for safety concerns. 
●​ Pants should not be torn. 
●​ Outerwear will be properly stored during inside activities. 
●​ Visible tattoos are not permitted. 
●​ Child’s overall appearance should avoid extremes and reflect a positive Christian testimony. 

 
 

GIRLS UNIFORM GUIDELINES - ELEMENTARY  
**Please note:  beginning the 2020-2021 school year, the 4th-6th grade may choose to follow either the following 
elementary uniform guidelines or the 7-12 dress code. 

 
BLOUSES/POLOS: 

●​ Blouses with buttons and collars, polos or turtlenecks (long or short sleeve) (plain, no logos) -  Solid colors: white, red, or 
navy blue.  Polo shirts must have at least two buttons.   

●​ Layers are permitted under blouses or polos, however, no print or design should show through the shirt. Only the approved 
colors of polo shirts are permitted in the under layers. 

 
JUMPERS: 

●​ East Richland School plaid (must be knee-length, or below) 
 
SKIRTS / SKORTS: 

●​ East Richland School plaid, navy blue or tan (must be knee-length, or below) 
 
SLACKS / PANTS: 

●​ Navy blue or tan uniform pants (can be worn throughout the school year) 
 
SHORTS (UNIFORM DRESS ): 

●​ Navy blue or tan (khaki) uniform dress shorts (knee length) - can be worn in August, September, October, March, April, 
May and June only.  (no sweat material) 

 
SOCKS:    (must be worn) 

●​ Solid colors: white, red, tan, black, or navy blue (knee-hi socks, short socks, or tights). Grades 3rd - 6th may also wear 
neutral hose. 
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SHOES: 

●​ Conservative style and color.  Must have enclosed heel and toe.   NO workboots, flip flops, crocs or shoes of similar styles 
that do not meet the approval of principal/administrator. 

 
SWEATER: 

●​ Solid color: red, white or navy blue.  Long-sleeve, v-neck or crew-neck pullover, v-neck or crew-neck button front cardigan, 
or vest-style, if desired. (No hooded or faux layered sweaters.) 

 
SWEATSHIRTS & HOODIES: 

●​ All students are encouraged to have the Official East Richland Christian School sweatshirt (a red, pull-over sweatshirt with 
the school crest, which is available through the school office, ONLY) for uniform use, both in the classroom and on field 
trips as requested. Zippered East Richland Christian School hoodies (red or gray, fund- raising items sold by the high school) 
may not be worn in the classroom except on dress down days.  Zippered hoodies may, however, be used as outerwear for 
recess, etc. 
 

PHYSICAL EDUCATION: 
P.E. clothes may be requested for P.E. classes (Grades 5/6) at the discretion of the P.E. teacher. Advance notice will be given to the 
student/family. 

●​ Shirt – East Richland Christian School t-shirt or any solid colored t-shirt (not sleeveless or see through) 
●​ Shorts – Long, to the knee, loose-fitting basketball gym shorts, any color – MODESTY MUST PREVAIL! 
●​ Shoes – Athletic shoes with athletic socks 

 
OFFICIAL FUNCTIONS: 
WEDNESDAY IS CHAPEL DAY – THE OFFICIAL DRESS UNIFORM IS TO BE WORN. 

●​ (K-2nd Grade): Plaid jumper, white uniform blouse 
●​ (3-6th Grade): Plaid jumper or skirt, white uniform blouse, button-on plaid bow (A plain, white undershirt can be worn under 

a blouse for warmth and modesty, tucked into the skirt.) 
●​ Navy blue knee socks or navy tights;  grades 3rd - 6th may also wear neutral hose. 
●​ Dress shoes 
●​ Navy blue or red long-sleeve, v-neck or crew-neck pullover, v-neck or crew-neck button front cardigan, or vest-style, if 

desired.   (No East Richland Christian School sweatshirts permitted on official Chapel dress days.)  
●​ 3-6th Grade Girls may instead chose to follow the 7-12 Official Dress Guidelines as follows: 

○​ Dress skirt – tan, below-knee length (any slit in skirt must not go above the knee) 
○​ Shirt – white uniform dress blouse 
○​ Cardigan/Blazer –solid, navy blue 
○​ Hose – conservative style/color (no design) 
○​ Socks – knee highs, navy blue, tan, or white 
○​ Shoes – dress shoes 

 
ADDITIONAL 

●​ Growing room should be allowed in choosing skorts, skirts, or jumpers to maintain proper length. 
●​ Jewelry should be minimized. 
●​ Makeup should be limited and not obvious. 
●​ Outerwear will be properly stored during inside activities. 
●​ Only naturally occurring hair colors, including hair attachments, are permissible. 
●​ NO FLIP FLOPS, for safety concerns. 
●​ Visible tattoos are not permitted. 
●​ Child’s overall appearance should avoid extremes and reflect a positive Christian testimony. 

 
DRESS DOWN DAYS 
East Richland Christian School will occasionally designate certain days as student dress down days. These generally occur 
once or twice a month and students and parents are notified ahead of time. Students are allowed to wear street clothes (jeans, 
t-shirts – provided they have no offensive language or pictures on them; shorts, during shorts season only, etc.) to school 
provided they are modest and not offensive in any way. During shorts season, shorts / skorts must be to the knee. No 
short-shorts are permitted.  At no time should any midriff area be visible while standing, sitting, or bending. No spaghetti-strap 
tops. Skin tight leggings or pants are not acceptable. Shoes should have a back. 
Policy #4130 – Scriptural basis: I Timothy 2:9-10, Proverbs 12:1 
 
DAMAGING OR DEFACING SCHOOL PROPERTY 
If any church/school property is willfully defaced or damaged by an East Richland Christian School student or guest student, 
the parent(s) or legal guardian will be responsible for correcting the damage. In correcting the damage the parent(s) or legal 
guardian will either repair said damages or reimburse East Richland Christian School the financial cost of repairing the 
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damaged items or property at the discretion of the school administrator. Students who willfully deface or damage church/school 
property will be disciplined in accordance with East Richland Christian School. policies. 
 
FIELD TRIPS 
Various classes take trips to interesting and educational places as a vital part of the instructional program. Parents will be 
notified in advance of such trips. Parental consent forms must be signed and returned to the school before the student will be 
allowed to attend a class trip. The school’s first choice of transportation for class trips is to secure a school bus.  As needed, 
parents may be asked to chaperone or help provide transportation on class trips. 
**Due to Covid 19, there will be no class trips unless safety conditions improve. 
 
LOCKERS 
Each preschool through 6th grade student will be assigned a locker for storage of outerwear, lunch boxes and extra school 
supplies. Students are therefore asked to make certain that nothing in their locker is worldly, or offensive to God.  They are to 
glorify God.  Use of magnets to decorate inside of lockers is permitted, however, no marking, drawing or stickers of any kind 
should be applied to the inside or outside of the lockers.  Lockers are to be kept neat and clean. At the end of the school year, 
students are responsible for restoring their lockers to their original state.   Students are financially responsible for any damage 
to their lockers.   These lockers are the property of East Richland Christian School and as such the school reserves the right to 
inspect the contents of these lockers at any time. 
 
LOST AND FOUND 
Lost and found articles are to be taken to the school office. The student may redeem articles from the school office during 
office hours. After a reasonable length of time all unclaimed articles will be disposed of at the discretion of the school 
principal. 
 
GRIEVANCE PROCEDURE - MATTHEW 18 PRINCIPLE  
The School Board, Administrator, building principal, faculty and staff, and parents are all asked to adhere to the Matthew 18 
principle of conflict resolution. “If your brother sins against you, go and show him his fault, just between the two of you. If he 
listens to you, you have won your brother over. But if he will not listen, take one or two others along, so that every matter may 
be established by the testimony of two or three witnesses. If he refuses to listen to them, tell it to the church; and if he refuses to 
listen even to the church, treat him as you would a pagan or a tax collector.” Matthew 18:15-17 
 
Results and Purpose of Matthew 18 

1.​ Gossip and slander will cease. 
2.​ Loyalty within the organization will build security. 
3.​ Christians will edify each other. 
4.​ The world will believe. 

 
The acting out of the Matthew 18 Principle must be done in the spirit of Galatians 6:1 “Brothers, if someone is caught in a sin, 
you who are spiritual should restore him gently. But watch yourself, or you may also be tempted.” 
 
Whenever people are working closely together there is the potential for problems. According to the Matthew 18 Principle, 
when a conflict or problem arises, the two parties immediately involved should seek the Lord’s solution to the problem. This 
meeting should be approached prayerfully and confidentially. Both parties should be seeking God’s leading and be willing to 
change. Most problems can be resolved in this manner. 
 
However, if this loving attempt to address the issue does not bring resolution, the parties are to seek counsel at the next higher 
level of authority. The line of authority at East Richland Christian School is: 

1.​ Student 
2.​ Parent 
3.​ Teacher 
4.​ Building Principal  
5.​ Administrator 
6.​ Specific School Board Sub-committee 
7.​ School Board 

 
No levels are to be bypassed. Problems which surface having bypassed one or more levels will be directed back into the system 
at the proper level. This procedure is followed with the purpose of seeking God’s will and reconciliation.  For this policy to be 
successful, everyone in the school family needs to be committed to upholding the Matthew 18 Grievance Procedure. 
 
Policy #4121 – Scriptural basis: Matthew 18 
 

30 



SCHOOL SUPPLIES / TOYS 
Each year, prior to the beginning of the school year, the school will provide each student with a list of necessary school 
supplies. Parents are responsible for seeing that the child has proper supplies all year. Remember pencils wear out, crayons 
need replaced, and paper runs out. NO TOYS ARE EVER TO BE BROUGHT TO SCHOOL. There may be special days 
specified by the classroom teacher in which the children are invited to bring a special toy. The teacher will notify the parent of 
those occasions. Students are not permitted to bring the following items to school; tape recorders, beepers, CD players, CD’s, 
radios, tapes, playing cards, electronic toys or pornographic material. In certain circumstances permission may be given for 
tape recorders. Cell phones are permitted, but must stay in lockers turned off. 
 
Please note on the school supply lists that only the supplies listed are to be brought. Space is limited and additional supplies can 
turn into toys. 
 
ZERO-TOLERANCE CONDITIONS AND PROCEDURES 
The following offenses will result in immediate recommendation for expulsion. Parents and students will still be given the 
opportunity for a hearing with the School Board. The decision of the school is final. The Zero-Tolerance policy will be applied 
to, but not limited to the following offenses: 

1.​ The use or possession of any illegal substance including tobacco, alcohol, snuff, marijuana or other banned chemical 
substance or a facsimile thereof at any time is grounds for immediate suspension or expulsion from East Richland 
Christian School. 

2.​ The possession or distribution of legal drugs (i.e. energy products with high concentrations of caffeine, cough drops, 
aspirin, or other medications, etc.) at school is grounds for immediate suspension or expulsion from East Richland 
Christian Schools. All legal drugs are to be turned into the school office when students arrive each morning and 
administered by the school nurse or an appointed trained school employee. 

3.​ The possession of any firearms, weapons, explosive devices or facsimile thereof on school property or at any ERCS 
sponsored event is grounds for immediate suspension or expulsion from East Richland Christian School. 

4.​ Threats, veiled threats or even ‘joking” about killing or harming another student, teacher or staff member will be dealt 
with as an extremely serious matter. At this time in our society this is absolutely unacceptable in any setting, 
especially a Christian school. Please use wisdom and only use edifying words. 

5.​ A student who violates the sexual harassment policy of East Richland Christian School will be recommended for 
expulsion. 

6.​ A student who has been suspended twice in one grading period will be recommended for expulsion. 
 
Policy #4440 – Scriptural basis: Luke 2:52    
 
 
 
TRANSPORTATION 
 
GENERAL COMMENTS   
Transportation to and from school and school functions is a parental responsibility. East Richland Christian School will work 
with parents and the public school systems in which they live to provide the most efficient, practical means of transporting East 
Richland Christian School students to and from school. Parents are asked to contact the public school district bus garage, in 
which they reside, if they would like to utilize the public school bus transportation for their student.  
 
GENERAL TRANSPORTATION RULES 
Whether a student is carpooling, riding a bus provided by a local school district, or some other means of transportation their 
behavior should reflect the character of Christ so that others may witness their Godly behavior. If a student’s behavior is 
offensive to the driver of the vehicle they are in, the driver will complete a Transportation Discipline Report Form.  This will 
be given to the East Richland Christian School Principal/Head Teacher and a copy will be sent to their parents. After the third 
report, the student will need to find another means of transportation to school. 
 

1.​ Students are to be obedient and respectful of the driver of the vehicle. 
2.​ Students are to remain seated and facing the front at all times. 
3.​ Conversation between passengers must be kept at a low pitch. 
4.​ Students are to sit in assigned seats if requested by the driver. 
5.​ No food, gum chewing, loud talking, commotion, or throwing objects are permitted at any time. 
6.​ Windows will be operated only at the direction of the driver. Students are not permitted to put their hands or heads 

outside a window. 
7.​ Students must not litter. 
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BUS TRANSPORTATION PROCEDURE 
In order to eliminate any misunderstandings about school transportation, follow these listed procedures: 

●​ The parent is responsible for requesting bus transportation. This is done by contacting the public school district in 
which your child resides. 

●​ You should submit a letter in writing to the public school district in which you live with the following information 
provided: 

 
○​ Name of each student riding the bus 
○​ Birth date of each student riding the bus 
○​ District of residence 
○​ Private school they will be attending 
○​ Grade level of each student riding the bus 
○​ The exact address of student’s residence 
○​ Phone number (home & work) of responsible parent/guardian of student riding the bus 

 
BUS DISCIPLINE POLICY 
East Richland Christian School students are expected to comply with all school bus safety rules and policies while riding the 
bus. Riding the school bus is a privilege, not a right, which can be denied or revoked upon continued misbehavior. 
 
When a student misbehaves on the school bus, a Bus Conduct Report is filled out by the bus driver and given to the 
administrator/principal of that student’s school for appropriate disciplinary action. A copy of the report will be provided to the 
parent(s). In accordance with East Richland Christian School policy, the first offense will result in the student receiving a 
verbal warning and explanation as to the possible repercussions of a second offense. The second offense will result in the 
student losing his/her bus riding privileges for a week. The third offense may result in permanent loss of bus riding privileges 
for the remainder of the year. In the event your student is suspended from riding the bus, it becomes the parent’s responsibility 
to transport the student to and from school.  
 
~~~~~~~ 
**Note:  In this Handbook document the word Principal will also apply to Administrative Personnel or Head Teacher. 
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ADDENDUM 
Pandemic Policy 
 

East Richland Christian Schools Restart Guidance 
Approved July 27, 2020 

 
Introduction 

It is the desire of East Richland Christian schools to reopen and restart the 2020/2021 school year by continuing to 
keep the Lord at the Center of all that we do (I Cor. 10:31 “.... whatever you do, do all for the glory of God”).  With 
this in mind, we also had to look at regulations & recommendations coming from the Governor of the state of Ohio, 
the Ohio Department of Education, the Ohio Department of Health, and the Belmont County Health Department. 
(Rom 13:1 “Let everyone be subject to the governing authorities…. The authorities that exist have been established 
by God.”) 
 
To this end, the school formed a Task Force consisting of medical professionals, teachers, administration, school 
board members, church administration, church children’s director, building & ground board member, technology 
coordinator and parents. Over the past two months this group gathered information consisting of research, 
recommendations and best practices for the restart of school during a pandemic.  The American Academy of 
Pediatrics (AAP) issued guidance and research reinforcing the importance of reopening schools that has been very 
helpful in forming our Pandemic Policy. 
 
 
Communication 

We recognize the fact that state regulations and guidelines are fluid and are subject to change.  These changes 
may require alterations to the East Richland Christian School Pandemic Policy.  Every effort will be made to keep 
staff, parents and students informed. The school will communicate through newsletters, emails, Facebook, phone, 
and One Call. 
 
 
Health and Safety 

Assessment of Wellness & Symptoms at Home 
We encourage all families in the following health and wellness basics: 

●​ Have a medical home, meaning an established relationship with a primary care provider such as a 
Pediatrician for the children or a Family Medicine provider for the whole family.  In complicated medical 
times, like the Covid 19 Pandemic, it is a benefit to have continuity of care when the family has a primary 
care provider caring for the family. 

●​ Parents are encouraged to continue with regular Well Child Visits and routine immunizations.  It is 
recommended that they consider getting the annual influenza vaccine, if at all possible, as all the “regular 
germs” will still be around during the school year. 

●​ Parents need to have a working thermometer available at home.  They should be quick to check their 
child’s temperature if they appear to be ill.  The definition of fever we are following is 100 degrees F or 
above, as outlined in Ohio’s plan to restart schools.  Any child with a temperature of 100 degrees F or 
above should stay home from school, or if they develop a fever during the school day, they will be sent 
home.  

●​ Besides a fever or chills other symptoms may include  cough, shortness of breath, difficulty breathing, 
fatigue, muscle or body aches, headache, loss of taste or smell, sore throat, congestion or runny nose, 
nausea or vomiting, or diarrhea. 

 
Assessment of Wellness & Symptoms at School 

The Ohio Department of Health recommends that schools should, as much as possible, prohibit visitors 
from entering school buildings.  Temperature checks and symptom checks will be required for all visitors. In 
cases where schools and districts have partnerships with community organizations, health care providers, 
local government agencies that provide additional educational and wraparound services to students, the 
staff of such partners will be allowed into the buildings following the same precautions as school 
personnel.  
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Temperatures will be taken as staff, students and volunteers arrive for the school day and halfway through 
the school day.  Students with temperatures over 100 degrees F will be given a mask and separated from 
other students and staff. Anyone with a fever over 100 degrees F will be asked to return home. Parents 
please check your children’s temperature before you arrive at school to help prevent them from being sent 
home upon arrival. Temperatures over 100 degree F will be recorded. 

 
The school will have two separate locations for students with medical issues.  One area for basic first aid 
and initial assessment and a separate room for isolation of persons with suspected Covid19 symptoms.  

 
Isolating Students Showing Symptoms of COVID-19 at School: The Ohio Department of Health has 
stated that any student exhibiting symptoms while physically attending school should be placed in a 
separate room, away from other students, and be monitored by school personnel maintaining physical 
distancing and wearing personal protective equipment. Students and staff exhibiting symptoms will go 
home as soon as possible.  

 
Returning to School 

As requirements for returning to school may change, guidelines from the Belmont County Health 
Department and the Ohio Department of Health will be monitored for any updates.  Students and staff who 
have experienced symptoms, been exposed to, or have tested positive to Covid19 need to notify the school 
office.  The school will inform the student and parent of the required guidelines for returning to school. (The 
school nurse will have the updated requirements and will keep school staff and parents informed of the 
updated requirements.) 

 
Hand Washing 

Hand washing should be practiced frequently.  Students, staff, and volunteers should wash hands often and 
for at least 20 seconds when hands are dirty, upon entering and leaving the building, before and after 
eating, after using the restroom and when returning from being outdoors.  Effort should be made to avoid 
touching eyes, nose, and mouth since the virus enters the body through these membranes. 
Hand sanitizers with at least 60% ethyl alcohol will be provided to supplement hand washing, however it is 
not intended to take the place of hand washing.   

 
Cleaning and sanitizing  

Facilities will be cleaned and sanitized daily to limit the spread on shared surfaces.  Close attention will be 
given to high touch areas and shared materials.  When possible, an effort will be made to minimize the 
sharing of supplies and materials.  
The school, in conjunction with the Church, will follow the guidelines by the Belmont County Health 
Department when evaluating the air filtration systems of the buildings.  

 
 
Social Distancing 
 

●​ Pre-Kindergarten (Pre-K) 
In Pre-K, the relative impact of physical distancing among children is likely small based on current evidence 
and certainly difficult to implement. Reducing classmate interactions/play in Pre-k aged children may not 
provide substantial COVIC-19 risk reduction. Therefore, Pre-K will focus on more effective risk mitigation 
strategies for this population. These include hand hygiene, infection prevention education for staff and 
families, adult physical distancing from one another, adults wearing face coverings, cohorting, spending 
time outdoors when possible, and limiting unnecessary visitors into the classroom. 

Another strategy is to limit class size. East Richland Christian Schools will keep a 1:9 teacher:student ratio 
in preschool following  Family Assistance - Child Care > Child Care Center Manual > Child Care Center 
Rules > 5101:2-12-02.2 Transitional Pandemic Requirements for a Licensed Child Care.  

 

●​ Elementary                                                                                                                                               
Based on the recommendations by American Academy of Pediatrics, desks will be placed 3 to 6 feet apart 
as feasible (if this reduces the amount of time children are present in school, harm may outweigh potential 
benefits). Cohort classes to minimize crossover among children and adults within the school when feasible. 
Utilize outdoor spaces when possible.  Reducing classmate interactions/play in elementary school-aged 
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children may not provide enough COVID-19 risk reduction to justify potential harms. 

●​ Middle School and High School 
There is likely a greater impact of physical distancing on risk reduction of COVID in secondary schools than 
early childhood or elementary education. There are also different barriers to successful implementation of 
many of these measures in older age groups, as the structure of school is usually based on students 
changing classrooms.  

 
Physical distancing risk mitigation strategies to be practiced as feasible: 

1.​ Universal face coverings in middle and high schools when not able to maintain a 6-foot distance 
(students and adults). 

2.​ Particular avoidance of close physical proximity in cases of increased exhalation (singing, 
exercise); when possible these activities will be conducted outdoors or in larger rooms where safe 
distancing space is available. 

3.​ Desks will be placed 3 to 6 feet apart as feasible. 
4.​ Teachers will rotate instead of students as scheduling permits. 
5.​ Utilize outdoor spaces when possible. 
6.​ Teachers should maintain 6 feet from students when possible and if not disruptive to the 

educational process. 
 
 
Face Coverings 

●​ Students - Students are expected to provide their own face coverings. 
Wearing face coverings is especially important during times of elevated community spread, particularly 
when social distancing is not possible.  

●​ Students in pre-K are not required to wear face masks at any time during the school day.   
●​ Unless exempt, it is required that students in grades K through 12 wear masks when outside of 

their classroom and where social distancing is not possible. 
●​ Realizing that masks are now required to be a part of the school day, students and staff will be 

permitted to have some fun with print choices for their mask. Students do have some flexibility in 
the type, style, and color of their face masks. While sport team logos and designs are permitted, 
including the school’s mascot and logo, no other written words or slogans will be allowed.  Patterns 
and designs are to be subdued and unobtrusive with no additional accessories added.  Should a 
mask be deemed a distraction, students will be asked to remove their mask and given a disposable 
one for the day.   

●​ Visitors 
As with other businesses, volunteers and visitors (including parents) must wear face coverings unless it is 
unsafe to do so or where doing so would significantly interfere with the learning process.  

 
●​ Face Covering Exceptions include: 

1.​ Facial coverings in the school setting are prohibited by law or regulation. 
2.​ Facial coverings are in violation of documented industry standards  
3.​ Facial coverings are not advisable for health reasons 
4.​ Facial coverings are in violation of the school’s documented safety policy 
5.​ Facial coverings are not required when the staff works alone in an assigned work area 
6.​ There is a functional (practical) reason for a staff member or volunteer to not to wear a facial 

covering in the workplace. 

The school must provide written justification to local health officials, upon request, explaining why a staff 
member is not required to wear a facial covering in the school. At minimum, facial coverings (masks) 
should be cloth/fabric and cover an individual’s nose, mouth, and chin. 

●​ Training 
Students, parents, and staff will be taught how to properly wear (cover nose and mouth) a cloth face 
covering to maintain hand hygiene including how to remove safely for meals and physical activity.  
Instruction will also be provided as to proper maintenance (regular washing) or replacing, as necessary.  

 
●​ Face Shields 
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Plain, undecorated face shields that wrap around the face and extend below the chin can be considered as 
an alternative where cloth face coverings would hinder the learning process or should an individual be 
unable to wear a face mask.  These shields must be the headband style, only. (Following established East 
Richland Christian School policy regarding no hats in school, cap or hat style shields are not permitted.) 
Some situations where face shields would be useful include: 

• When interacting with students, such as those with disabilities, where communication could be 
impacted  
• When interacting with English-language learners or when teaching a foreign language.  
• Settings where cloth masks might present a safety hazard (i.e. science labs) 
• For individuals who have difficulty wearing a cloth face covering 

 

Educational Options 

Face-to-Face 
It is recognized that the optimum learning experience is face-to-face.  It is our desire whenever possible to have site 
based or school-based learning and to continue to conduct school in our physical facilities five days a week. This 
involves traditional classroom instruction/learning Monday through Friday while we continually monitor state 
guidelines for implementation of health and safety measures. In the event that everyday face-to-face learning is not 
a healthy choice then remote or blended learning will be considered as alternatives to site-based learning. 
 
Remote and Online Learning 

●​ Communication, assessment and accountability are three important aspects in education, but are 
especially crucial in any type of remote learning.  The school is working in all three areas to improve the 
quality of online learning for our students.  

●​ To facilitate remote learning opportunities, iPads and other equipment will be loaned to students for use at 
home.  The school will work with students and staff to problem solve access issues to the internet to the 
best of our ability. 

●​ East Richland Christian Schools will utilize various methods to maximize the learning experience for the 
student.  Teacher led instructional methods can be, but not be limited to, the following: 

●​ Online ERCS teacher instructional video 
●​ Online teacher instruction from the classroom through Zoom/Smartboards 
●​ Online learning tools  
●​ Online lessons to work on at home 
●​ Offline lessons and supplemental materials 

 
Alternative Options 

We realize that during a pandemic event that some students may not want to be full time face-to-face in the 
classroom.  Those students have the option to participate in: 

●​ Our current part-time ERCS Primary Homeschool Program 
●​ Our current Academic Homeschool Program 
●​ Explore the possibility of enrolling full-time into a remote learning experience with ERCS. 
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	SCRIPTURAL & ORGANIZATIONAL FOUNDATIONS 
	 
	MISSION STATEMENT 
	STATEMENT OF FAITH  

	​​​​ 
	NOTE: East Richland Christian School makes no distinction concerning an individual’s race or ethnic background because we acknowledge that there can be no preferential treatment with God. We are a Christian School dedicated to the establishment, philosophy and promotion of fundamental Christian education and do not support or endorse the World Council of Churches or any world, national, regional or local organizations which give Christian recognition to non-believers or advocate a multi-faith union. 
	 
	 
	STATEMENT OF BIBLICAL MORAL INTEGRITY 

	Students need to be taught that the Bible dictates the standards for sexual behavior. This is particularly important in a society where young people can become confused by the conflicting values reflected on TV, movies, the internet, social media and some secular music, etc. 
	 
	The Bible teaches that sex is God-ordained within the covenant of marriage and is a spiritual bond between (male) husband and (female) wife (Gen. 2:24; Matt. 19:4-6; I Cor. 7:3-5; Heb. 13:4). Those who are not involved in such a marriage are to live celibate lives. (I Cor.7:1-2). 
	 
	The unique roles of the male and female are clearly defined in Scripture. Romans 1:24-32 states that God recognizes homosexuals, lesbians and other deviates as perverted. Other Scriptures dealing with living Godly lifestyles include Romans 12:1-2; I Cor. 6:6-20; Gal. 5:19-21; Eph. 5:3-5; I Thess. 4:3-8; I Tim. 4:12. 
	 
	East Richland Christian School’s Biblical role is to work in conjunction with the home to mold students to be Christ like. Therefore, it is required that all those involved with East Richland Christian School honor God by having lifestyles that are based on these Biblical standards. This includes (but is not necessarily limited to) board members, staff members, parents, students and volunteers. 
	 
	Policy #4021.5 – Scriptural basis: Gen. 2:24,​  Matt. 19:4-6,  I Cor. 7:3-5,  Heb. 13:4, I Cor. 7:1-2,​Romans 1:24-32, Romans 12:1-2, I Cor. 6:6-20, Gal. 5:19-21,  Eph. 5:3-5, I Thess. 4:3-8, I Tim. 4:12 
	 
	STATEMENT OF CHURCH AFFILIATION 

	Believing the church is the God-ordained means of education and evangelism as indicated in the scriptures, East Richland Christian School (ERCS) is an authorized ministry of the East Richland Evangelical Friends Church. East Richland Christian School is organized under the Administrative Council of the Church. As a ministry of East Richland Evangelical Friends Church, East Richland Christian School fully ascribes to the Statement of Faith as found in the Faith and Practice book. The East Richland Christian School Statement of Faith is a summary of the Church’s Statement of Faith and in no way supplants or abrogates it. 
	Policy #4020 - Scriptural basis: Hebrews 13:17 
	 
	 
	PHILOSOPHY OF CHRISTIAN EDUCATION 

	 
	 
	Policy #4010 – Scriptural basis:  Hebrews 1:,1 Romans 6:23, Romans 8:19-20, II Corinthians 13-14,     Deuteronomy 6:1-9, Romans 1:19-20, John 1:1, John 3:5, John 8:32, I Corinthians 12:1-11, Psalms 19:1-6, I Corinthians 6:19-20, Genesis 1:2,​Ephesians 1:13-14, Ephesians 5:18, Galatians 5:16-18 
	 
	 
	STATEMENT OF OBJECTIVES 

	 
	Policy #4024 – Scriptural basis: Matthew 28:19-20, I Thessalonians 4:4, Proverbs 22:6, Romans 12:1-2 
	 
	 
	STATE CHARTER AND ACCREDITING ASSOCIATION 

	 
	 
	NON-DISCRIMINATION POLICY 

	East Richland Christian Schools recruits and admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarship and loan programs, and athletic and other school-administered programs.  Furthermore, the school is not intended to be an alternative to court or administrative agency ordered, or public school district initiated desegregation. 
	 
	East Richland Christian School reserves the right to enroll students on the basis of academic performance, religious criteria and commitment, lifestyle choices, and personal qualifications including a willingness to cooperate with East Richland Christian School administration and to abide by its policies. (Romans 2:11) 
	 
	LIFESTYLE STATEMENT 

	 
	 
	CHRISTIAN PATRIOTISM 

	Christian Patriotism places emphasis upon the greatness of our American freedoms and heritage. Since our Constitution guarantees liberties to educate to preserve freedom, we unashamedly teach the Biblical doctrines of self-discipline, respect for those in authority, obedience to law, and love for our country. To promote Christian patriotism the East Richland Christian School student will be reciting the pledges of allegiance to the American Flag, Christian Flag, and the Holy Bible. 
	 
	PLEDGE TO THE BIBLE 
	     “I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet, a light unto my path, and will hide its words in my heart that I might not sin against God.” 
	 
	PLEDGE TO THE AMERICAN FLAG 
	     “I pledge allegiance to the flag of the United States of America and to the republic for which it stands, one nation under God, indivisible, with liberty and justice for all.” 
	 
	PLEDGE TO THE CHRISTIAN FLAG 
	     “I pledge allegiance to the Christian flag and to the Savior for whose kingdom it stands; one Savior, crucified, risen and coming again with life and liberty for all who believe. 
	 
	Policy #4050 – Scriptural basis: Romans 13:1 
	 
	ACADEMIC PROGRAM 
	ACADEMIC ACCOUNTABILITY 

	​ 
	​The participation of educationally handicapped students will be evaluated on an individual basis and it will be decided, how, if at all, they will be participants in the above educational program. 
	HOMEWORK 

	 
	GRADING SYSTEM/GRADING SCALE 
	 
	INTERNET ACCEPTABLE USE POLICY 
	 
	PHYSICAL EDUCATION (P.E.) 
	RELEASE OF RECORDS 
	 
	TESTING 

	ATTENDANCE 
	ATTENDANCE INFORMATION 
	 
	TARDINESS 
	ADMIT-TO-CLASS SLIP 
	EARLY DISMISSALS 
	DAILY SCHEDULE 
	LATE PICK-UP OF STUDENTS 
	SCHOOL CLOSINGS & DELAYS 
	STUDENT VACATION POLICY 

	DISCIPLINE GUIDELINES 
	STATEMENT OF DISCIPLINE 
	PHILOSOPHY OF DISCIPLINE 
	DISCIPLINE PROCEDURES 
	DISCIPLINE: Probation/In-school Suspension 
	DISCIPLINE: Suspension 
	METHODS OF DISCIPLINE (Grades 4-6) 


	 
	MEDICAL INFORMATION - Non-Pandemic 
	**SEE ADDENDUM for PANDEMIC POLICY MEDICAL INFORMATION 
	HEALTH GUIDELINES 
	MEDICATION 
	STUDENT EMERGENCY HEALTH CARD    

	PARENT INVOLVEMENT 
	 
	PARENT/TEACHER COMMUNICATION 
	PARENT OBLIGATIONS 
	PARENT VOLUNTEER HOURS 

	POLICIES & PROCEDURES 
	GUIDELINES FOR ADMISSION 

	Scriptural Basis – Act 16:33-34, Acts 16:33-34, Deuteronomy 6:1-9, Luke 14:28-30 
	 
	ADMISSIONS: Age Requirements/Kindergarten and First Grade 

	Prospective Kindergarten students must be five years old by September 30th of the school year for which they are applying. In order to gain entrance the child must satisfactorily meet the necessary standards established by the school board and pass their Kindergarten screening. 
	 
	Prospective first grade students must show proof of successful Kindergarten experience and be 6 years old by September 31st of the school year for which they are applying. 
	 
	Scriptural Basis – Romans 13:1 
	 
	ADMISSIONS: Re-enrollment 

	All returning students to East Richland Christian School will make a formal application for re-enrollment. The application will include a signed statement by parents of renewed commitment to the Parent Covenant and Statement of Biblical Moral Integrity as well as a signed Student Covenant renewal for those students going into fourth grade and up. A Pastor Recommendation Form must be completed and returned each year. 
	 
	Re-enrollment is not automatic and the School board will review each application taking special evaluation of parental support and involvement as well as student attitude and achievement. 
	 
	Each decision (acceptance or rejection) relating to a re-enrollment application will be communicated to the parents in writing. 
	 
	Scriptural Basis – Genesis 17:2 
	ADMISSIONS:  Testing 
	BULLYING POLICY 
	 

	CHILD ABUSE REPORT REQUIREMENT 
	 
	DANGEROUS SUBSTANCES   
	 
	FINANCIAL AID POLICY 
	 
	HOLIDAYS 
	LUNCH PROCEDURES 
	SAFETY DRILLS     
	SCHOOL AND STUDENT PROPERTY    
	SEARCH AND SEIZURE POLICY    
	Should probable cause exist, East Richland Christian School reserves the right to request any student to empty the contents of his/her pocket, purse, backpack or the like. In the event that this request is not honored, the student will remain in the school office until his/her parents or legal guardian can be contacted. At this point, refusal to comply with said request will result in disciplinary action. 
	 
	TELEPHONE/CELL PHONE USE    
	TERRORIST THREATS AND ACTIONS    
	THREATS OF VIOLENCE POLICY  
	TUITION/FEES    

	VISITORS TO THE SCHOOL 
	CHILDREN AS VISITORS 
	PARENT VISITS 

	STUDENT LIFE & CONDUCT 
	GENERAL EXPECTATIONS - STANDARDS OF CONDUCT 
	STUDENT BEHAVIOR CODE 
	 
	ATHLETICS  (5th / 6th Grade)  
	 
	ATHLETIC UNIFORMS AND EQUIPMENT (5th / 6th Grade)  
	 
	BACKPACKS   
	BIRTHDAY PARTIES / INVITATIONS 
	 
	DAMAGING OR DEFACING SCHOOL PROPERTY 
	FIELD TRIPS 
	 
	LOCKERS 
	LOST AND FOUND 
	GRIEVANCE PROCEDURE - MATTHEW 18 PRINCIPLE  
	SCHOOL SUPPLIES / TOYS 
	ZERO-TOLERANCE CONDITIONS AND PROCEDURES 
	The following offenses will result in immediate recommendation for expulsion. Parents and students will still be given the opportunity for a hearing with the School Board. The decision of the school is final. The Zero-Tolerance policy will be applied to, but not limited to the following offenses: 

	TRANSPORTATION 
	GENERAL COMMENTS   
	GENERAL TRANSPORTATION RULES 
	 
	BUS TRANSPORTATION PROCEDURE 
	BUS DISCIPLINE POLICY 

	 
	 

